AamuHucrpanus MsaCHUKOBCKOro paiioHa
I[TIOCTAHOBJIEHUE

28.08.2019r. Ne 924 c. Hanteipb

00 yrBep:KIeHNH AAMUHUCTPATUBHOIO PerjiaMeHTa
NpeAoCTABJICHUSI MYHUIIMNIANBHON yeayru «lIpexocraBiienue
MYHHMIIUNIAJIBHOI0 MMYLIECTBA (32 MCKJIIOYEHUEM 3eMeJIbHBIX Y4aCTKOB) B
apenjay 0e3 npoBeeHUsI TOProOB»

B cootBerctBun ¢ 3eMenbHBIM KojekcoMm Poccuiickoit denepaiu OT
25.10.2001 N 136-®3, DenepanbHbIM 3aKOHOM OT 6 OokTsOps 2003 roma Ne 131-
®3 «0O6 oOmux nNpUHIMIAX OpraHu3alii MECTHOTO CaMOYINpAaBJIEHUS B
Poccniickoit ®enepaunmny, @eaepanbHpiM 3akoHOM 0T 27 utoins 2010 roma N 210-
®3 «OO0 opraHuzanuu MPEeAOCTaBICHUS TOCYJAAPCTBEHHBIX W MYHHUIIMIAIbHBIX
yciyr», AqmMuHucTpanus MsACHUKOBCKOTO paioHa

IIOCTAaHOBJIACT:

1.  VYTBepaurb  AIMMHHUCTPAaTHBHBIA  PEIrJIAMEHT  IPEAOCTaBIICHUS
MyHULMNANBHOW ycimyru ««lIpemocTtaBneHne MyHUIMIIAIBHOTO MMyIlecTBa (3a
UCKJIFOUEHHUEM 3€MENBHBIX YUYAaCTKOB) B apeHAy 0€3 MPOBEACHUS TOPIOB)»

2. TlocTaHoBieHHE BCTymaeT B CHJIy CO JHS TOJINUCAHHUS W TOJJICKUT
pa3MeIEeHUI0 Ha O()ULIHATIBHOM caiiTe AAMUHUCTpaM MSICHUKOBCKOTO paiioHa.

3. KoHTpois 3a uCIoHEHnEM MOCTAaHOBIEHUS BO3JIOKHUTh HA 3aMECTHTENS
ri1aBpl AIMUHUCTpauIuu MsCHUKOBCKOro paiiona B.X. XatnamakusH.

['maBa AMuUHHCTpaUN
MSsICHUKOBCKOTO palioHa B.C. Kunadsu
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[Ipunoxenue
K IIOCTAHOBJICHUIO
AJIMUHHUCTpaLUU
MSICHUKOBCKOTrO panioHa
ot 28.08.2019 Ne 924

AJIMUHUCTPATUBHBIN perjiaMeHT MyHUIIUNAJIbHOH YCJIyIH
«IIpenocraBiieHre MyHHIMNIAJIbHOT0 UMYIIECTBA (32 MCKJIIOYEHUEM
3eMeJIbHBIX YYaCTKOB) B apeHy 0e3 NMpoBeJAeHnsi TOProB»

1. O0umMe moJIoKeHus

1.1. Ilpeamer peryJiupoBaHHs perjaMeHTA.

[Ipenmerom pEryJIupoBaHUs aIMHUHUCTPATUBHOIO periaMeHTa
MyHULIMOaNbHOU yciayru «lIpenocraBieHne MyHHUIUMIIAIBLHOTO HMYyIIEcTBa (3a
HCKJIFOYEHUEM 3€MEJIbHBIX YYaCTKOB) B apeHly 0e3 MpoBeACHUSI TOProBy» (najnee -
aMUHUCTPATUBHBI  PErIaMeHT)  SBJISIIOTCS  OOIIECTBEHHBIC  OTHOILICHMS,
BO3HUKAIOIIME MEXAY 3aBUTEIAMU U AIMUHUCTpaued MSICHUKOBCKOTO pailoHa
(manee — AaMUHHUCTpaIMen) MpU MPEAOCTABICHUHN MYHHUIIMIAIBHOTO UMYIIECTBA
(32 HCKIIIOYEHHEM 3€MEJIbHBIX Y4YacTKOB), SBJSIOLIETOCS MYHHUIIMIAIbHON
COOCTBEHHOCTHIO MYHUIMTIAIBLHOTO 00pa3oBaHusi «MSCHUKOBCKUN pailoH» B
apeHty 6e3 mpoBe/IeHUs TOPTOB.

MYHI/IHI/IHaJII)HaSI yciyra «Hpe,Z[OCTaBJ'IeHI/IC MYHHUIUIIAJIBHOTO UMYIICCTBA (321
HCKIIIOUCHUCM 3CMCJIBHBIX y‘{aCTKOB) B apcHay 0e3 IMPOBCACHUA TOPITOB»
MMOCpCACTBOM KOMIIJICKCHOI'O 3aIIpOCa HC IIPCIOCTABIIACTCA.

AJIMUHUCTPaATUBHBINA periiaMeHT pa3paboTaH B IEISX MOBBIIICHUS Ka4yeCcTBa U
JOCTYITHOCTH  TIPEJOCTABJICHUS MYHUIMIAIBHON yCIyTHM JJIsl  3asiBUTENEH,
yKa3aHHBIX B TyHKTE 1.2 pazaena 1 aAMUHUCTPATUBHOTO PETJIAMEHTA, ONIPEACIISET
CPOKM U TOCJIEAOBATEIbHOCTh BBIMOJIHEHUS AJMUHUCTPATUBHBIX IMPOLEIYP
AJIMUHHCTpalli€il, MYHUIMNAIbHBIM aBTOHOMHBIM  yupexjacHueMm «MOI]
MSICHUKOBCKOT'O paiioHa» TpHU MPEOCTABICHUN MYHUIIUNAILHOTO UMYIIECTBa (3a
HCKJIIOYEHHEM 3€MEJIbHBIX YUYaCTKOB) B apeH/ly 0€3 MPOBEICHUS TOPTOB.

I{esbro OKa3aHUsI MyHUIUMIIAIIBHON YCIYTH SIBJISIETCS MOJIyYEHUE 3aBUTEIIEM
MOCTAHOBJICHUSI AJAMUHHUCTpalMM MSCHUKOBCKOTO pailoHa M AOroBOpa apeHbl
MYHUITUTIATFHOTO HMYIIECTBA (32 HCKIIOYCHHEM 3€MEIbHBIX YYacTKOB) 0e3
MIPOBEICHUS TOPTOB.

[Ipuem  3adBIEHUM  OCYLUECTBJISECTCS B  paMKax  COIVIALLIEHUA O
B3aUMOJICHCTBUHU B cepe OpraHu3aliu MPeOCTaBICHUS] MYHULIUTTAIBHBIX YCIyT
[0 TPUHUUIIY «OJHOIO OKHAa» MYHMIMIIAJIbHBIM aBTOHOMHBIM YUYPEXKICHUEM
«M®I] MsicarkoBckoro parioHay (nanee — MOILI)



Tepmunsl, ONpEACIICHNS, COKpAILICHUS], HCIIOJIb3YEMBbIE B
aIMUHUCTPATUBHOM PETJIAMEHTE:

AIMUHMCTPAUMS — AIMUHACTpAIUs MsSICHUKOBCKOTO palioHa;

M®II - myHuMnIAIbHOE aBTOHOMHOE yupexaeHue «M®PL] MsacHukoBCcKoro
paiioHay;

Nucnexuus ®HC Poccum - Mncneknus denepanbHOil HATOTOBOM CITyKObI
Poccuiickon @enepaunu;

Pocpeectp — ®epepanbHas choyxk0a TOCYJapCTBEHHOW pPETUCTpalNH,
KaJacTpa u kaprorpaduu, €€ TeppUTOPUATBHBIE OT/IEIIbI;

Oduunanpubiii mopraga AaMuUHMCTPaAaUMU MSICHMKOBCKOIO paioHa -
o(umaNEHBI TOPTaT MSCHUKOBCKOTO paiioHa (WWW.amrro.ru);

Mopran rocycayr (EII'Y) -  denepanbHas  rocyaapcTBeHHas
uHpopManmoHHass  cuctemMa  «EamHBIH  moOpTalm  TOCYNapCTBEHHBIX U
MYHHIHAIATBHBIX yeryT (Qysknuii) (Www.gosuslugi.ru).

rocy1apCTBeHHbIE WIH MYHHUIHMIAJIbHbIE npedepeHuun -
npenocTaBieHue (penepanbHBIMH OpraHaMHU WCIIOJIHUTEILHON BIIACTH, OpraHaMu
rocyJlapcTBEHHON Biactu cyObekToB Poccuiickoit ®Denepanuu, opraHamu
MECTHOTO CaMOYIIPaBJICHUSI, WHBIMA OCYIIECTBISIOMUMHA (DYHKINH YKa3aHHBIX
OpraHOB OpraHaMu WM OpraHU3alUusSIMHU OTJEIbHBIM XO3UCTBYIOIIUM CYyOBEKTaM
IpPEeUMYILECTBa, KOTOpoe o0ecrneynBaeT UM 0Oojee BBITOJHBIE  YCIOBUS
JNEATENbHOCTH, MYTEM MEPEeAayd TOCYJIAPCTBEHHOTO WM MYHUIHUNAILHOIO
UMYIIECTBA, UHBIX OOBEKTOB TI'PAXKIAHCKUX IpaB W00 MyTeM MPEeAOCTaBICHUS
MMYLIECTBEHHBIX JIbI'OT, TOCYIAPCTBEHHBIX WJIM MYHHIUIIAJIbHBIX FAPAHTHM

1.2. Kpyr 3asiBureJieii.

OT “MeHH 3asBUTENSI MOTYT BBICTyNaTh (PU3WYECKUE JIMIA, B TOM YHUCIE
WHJMBUAYaJIbHbIC TIPEANPUHUMATENN, WIN IOPUIUYECKHUE JIMIA, UMEIOIIUE TaKoe
MpaBO B CWIY HAJCIICHUS UX COOTBETCTBYIOIIMMHU IOJTHOMOYHUSIMU B TOPSAKE,
YCTaHOBJICHHOM 3akoHojaTenbcTBOM Poccuiickoit ®enepanun (.1 cr. 17.1
®enepanbHoro 3akoHa PO ot 26.07.2006 Ne 135-D3 «O 3amuyre KOHKYPEHIUN:

1) Ha OCHOBaHMU MEXIYHApOJHBIX A0roBOpoB Poccuiickoii dexneparuu (B
TOM 4YHUCJE MEXKIPABUTEILCTBEHHBIX COIVIANICHUH), ¢eaepalbHbIX 3aKOHOB,
YCTAHABIUBAIOIIMX HWHOW TOPSJOK pPACHOPSHKEHUS] 3TUM HMYIIECTBOM, AKTOB
[Ipesunenra Poccuiickon @Penepaunu, aktoB IlpaBurensctBa Poccuiickon
denepanyu, peUICHUN CyAa, BCTYIIUBIINX B 3aKOHHYIO CUITY;

2) rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CAMOYIPABIICHHUS, & TAKXKe
rocyJapcTBeHHble BHEOKeTHble (oHabl, LleHTpanbHblii OaHk Poccuiickoi
denepauuu;
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3) rocy1apCTBEHHbIE 1 MyHULIUIIAJIBHBIC YUPEIKICHHUS;

4) HEKOMMEpYEeCKHe OpraHu3alliH, CO3/laHHble B (GopMme accouuanuii u
COI030B, PEJIMTMO3HBIX M OOIIECTBEHHBIX Opranu3zanuil (oObeauHeHui) (B TOM
YHClie TOJUTUYECKUM TMapTUsM, OOIIECTBEHHBIM JIBKCHUSIM, OOIIECTBEHHBIM
dbonmam, 0OIIECTBEHHBIM YUPEKICHUSIM, opraHam OOIIECTBEHHOM
CaMOJESTENIbHOCTH,  NMPO(PECCHOHAIBHBIM  COI03aM, HUX  OOBEIUHEHUSIM
(accommanusiM), TEPBUYHBIM MPOQPCOIO3HBIM OpraHu3alusiM), OObEIUHEHUN
paboTtojarenei, TOBAPUILECTB COOCTBEHHHUKOB KUTTbSA, COIMATBHO
OPUEHTUPOBAHHBIM HEKOMMEPYECKUM OpraHu3alusIm npu YCIIOBHH
OCYUIECTBJICHUSI UMM JI€ATEIbHOCTH, HAMpPABICHHON Ha pEIICeHHE COLUATbHBIX
npoOJieM, pa3BUTHE TpaxKaaHCKoro odmiecTBa B Poccuiickoit denepanun, a Takxke
JIPYTUX BUIOB JEATEIBHOCTH, MPEIyCMOTpeHHbIX cTtaThed 31.1 denepasibHOTrO
3akoHa oT 12.01.1996 Ne 7-®3 «O HEKOMMEPUECKUX OPraHU3aALMIX»;

5) AZIBOKAaTCKHEC, HOTapHaJIbHBIC, TOPTrOBO-IIPOMBIIIJICHHBIC I1AJIAThI;

6) MEIWIIMHCKUE OpraHW3allid, OpraHU3alfd,  OCYIICCTBIISIONTNE
00pa3oBaTEIbHYIO JIEITEIIbHOCTD;

7) s pa3MeIIeHUs CeTeH CBSI3HM, 0OBEKTOB IIOUYTOBOM CBSI3H;

8) nwuia, obmamaromiue MpaBaMu BiaJACHUS W (WJIK) TOJIb30BAHUSL CETHIO
WHKCHEPHO-TEXHUYECKOT0  OOecreyeHusi, B CJlydae, €clH IepeaaBaeMoe
UMYIIECTBO SBJISICTCS] YaCThIO COOTBETCTBYIONICH CETU MHIKEHEPHO-TEXHUYIECKOTO
oOecriedyeHUs] W JIaHHBIE YacTh CETH W CEeTh SBISIIOTCA TEXHOJOTHUYECKH
CBS3aHHBIMH B COOTBETCTBHM C 3aKOHOJATEIBCTBOM O TPaJOCTPOUTEITHHON
e TENHHOCTH;

9) numa, obmajaronue MPaBOM Ha MYHUIIMIAIBHYIO TNpedepeHiuio Ha
OCHOBAaHHMH TPABOBBIX aKTOB (heIepAIbHOTO OpraHa HWCIOTHUTEIBHONW BIIACTH,
opraHa TOCYJapCTBEHHOW Biactu cyObekta Poccuiickoit ®Dexpepairuu, opraHa
MECTHOTO CaMOYMPABJICHUS, HWHBIX OCYIIECTBIAIONUX (YHKIMU YKa3aHHBIX
OpraHOB OpraHa WM OpraHu3allud HUCKIIOYHUTEIBHO B LEJAX, YCTAaHOBJICHHBIX
rinaBoi 5 @enepanbHOro 3akoHa 26.07.2006 Ne 135-03;

10) nuity, ¢ KOTOPBIM 3aKJIFOUEH TOCYJIAPCTBEHHBIN WM MYHULUIAIbHBIN
KOHTpPakT IO pe3yibTaTaM KOHKypca WM ayKUHWOHAa, IPOBEJCHHBIX B
cootBeTcTBUM ¢ DenepanbHbiM 3aKOHOM OT 05.04.2013 Ne 44-P3 «O KOHTpaKTHOU
cucteMe B cdepe 3aKylmokK TOBapoB, paldOT, yciayr sl oOecleueHus
rOCYJapCTBEHHBIX U MYHULHUIIAIBHBIX HYKI», €CJIHM MPEIOCTABICHUE YKa3aHHBIX
npaB ObUIO MPETyCMOTPEHO KOHKYPCHOM JOKyMEHTallMed, JIOKyMeHTauueun o0
ayKIHMOHE JJIA LEJIEN UCIIOTHEHUS 3TOr0 TOCYJapCTBEHHOTO WM MYHULIMIAIBHOTO
KOHTpakTa. CpOK NpenoCTaBIEHUs YKa3aHHBIX IIPaB Ha TaKOE HMMYLIECTBO HE
MOKET MPEBBIIIATh CPOK HCIOJHEHMSI TOCYAAPCTBEHHOI'O WM MYHHULHUIAIBLHOTO
KOHTpPAKTa;



11) Ha cpok He OoJiee YeM TPUIIATh KAJICHJAPHBIX JHEH B TEUECHHE MIECCTH
MOCJICTOBATENBHBIX KaJCHAAPHBIX MECSIEeB (MPeIOCTaBICHHE YKa3aHHBIX MpaB Ha
TaKo€ HMMYIIECTBO OJIHOMY JIMI[y Ha COBOKYITHBIH CpOK Oojiee 4eM TpHIIATh
KaJICHIAPHBIX JHEH B TEYCHHE IIECTH MOCJIEAOBATEIBHBIX KaJCHIAPHBIX MECSIIEB
0€3 MPOBEICHUSI KOHKYPCOB WJIM ayKIIMOHOB 3aIpeiiaeTcs);

12) B3aMe€H HEIBM>KMMOIO HMMYIIECTBA, IpaBa B OTHOLIEHUH KOTOPOTO
MIPEKPAIIAOTCA B CBSI3M CO CHOCOM WJIM C PEKOHCTPYKLMEN 3/1aHUS, CTPOCHUS,
COOPY)KE€HUS, KOTOPHIMU WJIM YaCThI0 KOTOPBIX SBJSETCS TAKOE HEABHKUMOE
MMYIIECTBO, JMOO B CBSI3M C MPEJOCTABICHUWEM IPaB HAa TAKOE HEIABUKHUMOE
MMYILIECTBO  TOCYJAPCTBEHHBIM  WJIM  MYHHUIMUNAIBHBIM  OpPraHU3aLMsIM,
OCYILECTBIISIIOLIAM 00pa3oBaTeIbHYI0 NEATENbHOCTb, MEIUIUHCKUM
opranuzaiusaMm. IIpu >TOM HEIBMAKMMOE MMYIIECTBO, IMpaBa Ha KOTOPOE
MPENIOCTaBISAIOTCS, JIOJDKHO  OBITh ~ paBHO3HAYHBIM ~ paHee  MMEBIIEMYCS
HEJBH>)KMMOMY UMYIIECTBY IO MECTY PACIOJIOAKEHHUS, IUIOIAAN U OIPEAEIIIEMO B
COOTBETCTBUM C 3aKoHOAATenbCcTBOM Poccuiickonn denepaunu, peryupyromnmm
OLICHOYHYIO JEATEIIbHOCTb, CTOMMOCTH. Y CJOBHUS, IIPU KOTOPBIX HEABHKUMOE
MMYILECTBO IIPU3HACTCS PAaBHO3HAYHBIM pPAHEE HMEBLIEMYCS HEIBUKHUMOMY
UMYIIECTBY, yCTAaHABIUBAIOTCS (PeepaTIbHbIM AHTHMOHOIIOJIBHBIM OPTaHOM;

13) mpaBonmpeeMHUKY MNPUBATU3HUPOBAHHOTO YHHUTAPHOTO MPEANPUATHS B
cillydae, €CId TaKO€ HMYLIECTBO HE BKIKYEHO B COCTAaB IOJUIEKAIIUX
NPUBAaTU3ALMKM AKTHBOB IPUBATU3UPOBAHHOIO YHHUTAPHOIO MPEINPUATUSA, HO
TEXHOJIOTHYECKH U (PYHKIIMOHAIBHO CBA3AHO C MPUBATH3UPOBAHHBIM UMYIIECTBOM
U OTHECEHO (enepalbHbIMU 3aKOHAMHU K OOBEKTaM TPaKJAHCKUX IpaB, 000pOT
KOTOPBIX HE JOMYCKAaeTCsl, WIH K 00BEKTaM, KOTOPbIE MOTYT HAXOAUTHCS TOJIBKO B
roCyAapCTBEHHOW MJIM MYHHUIIMIAIBHOW COOCTBEHHOCTH;

14) ABJIIAIOIICCCS 9aCThIO WK YaCTAMH ITOMCHICHUA, 3JIaHHA, CTPOCHUS WUJIN
COOpPYKCHHUA, CSCIIN 061ua;1 mIomanab rnepeaaBacMoro UMymieCTBa COCTABJIACT HC
Oonee 4yem ABaalaTb KBAAPATHBIX MCTPOB M HC IPCBBIMIACT ACCATH IMPOLCHTOB
mIomaan COOTBECTCTBYIOHICTO IMOMCIICHUA, 3AaHUA, CTPOCHUA HJIM COOPYIKCHMHA,
IIpaBa Ha KOTOPLIC ITPUHAAJICIKAT JIMITY, IICPCAAIOIICMY TaKOC NMYIICCTBO,

15) nuiy, nogaBmieMy €IMHCTBEHHYIO 3asBKY Ha y4acTHE B KOHKYpCE€ WJIU
ayKIMOHE, B Cly4yae, €clid yKa3aHHas 3asBKa COOTBETCTBYET TPEOOBAHMSIM U
YCJIOBHSIM, MPEIYCMOTPEHHBIM KOHKYPCHOM JTOKYMEHTalUe!W WM TIOKyMEHTaluuen
00 ayKIIMOHE, a TaKXKe JUIy, MPU3HAHHOMY €IMHCTBEHHBIM YYaCTHHUKOM KOHKypca
WM ayKIMOHA, Ha YCJOBUSIX U MO ILIEHE, KOTOPbIE MPEAYCMOTPEHBI 3asBKON Ha
y4acTUE€ B KOHKYpPCE€ WJIM AayKIHOHE M KOHKYPCHOM JOKYMEHTAIMEHd WIIN
JOKyMeHTaIuen o0 aykiMoHe, HO MO 1IeHEe He MEHEe HAauaJbHOW (MUHUMAIHHOM)
LEHbI JoroBopa (JI0Ta), YKAa3aHHOW B M3BEIIEHMHM O MPOBEJECHUU KOHKYpCa WIU
aykuuoHa. [Ipu 3TOM [u1s opraHu3aropa TOProB 3aKJIKOUYEHHUE MPEAYCMOTPEHHBIX
HACTOSIIIIEH YaCThIO IOTOBOPOB B 3TUX CIIyYasiX SIBJISIETCS 00s3aTEIIbHBIM;

16) nepenaBaeMoe B cyOapeHy WM B O€3BO3ME3THOE MOJIH30BAHUE JIMIIOM,
KOTOPOMY TIpaBa BJIaJICHHS M (MJIM) TIOJIb30BAaHUS B OTHOIIICHUH TOCYIaPCTBEHHOTO



HWJIK MYHHUIUIIAJIbBHOTO MMYIICCTBA IIPCAOCTABJIICHBI II0 PC3yJIbTaTaM IIPOBCACHHA
TOProB WM B ClIy4ac, CCJIM TAKHUC TOPIrU IPpHU3HAHbI HCCOCTOABIHIMMUCA, oo B
CJIydac, €CJIM YKA3aHHBIC IIpaBa NPCAOCTABIICHBI HA OCHOBAHWH I'OCYAApPCTBCHHOI'O
WJIM MYHUIIUITIAJIbHOT'O KOHTPAKTA WUJIKM Ha OCHOBAHHWU II. 1.

1.3. TpeOoBanussi K mNOPSAKY HHPOPMHUPOBAHUS O TMOPSIAKe
NpeaoCTABJIEHUS YCIYTIH.

1.3.1. Undopmarust 0 MecTe HaXOXKAeHUs U rpaduxe padboThl AIMUHUCTPAIUU:

- aapec mecta HaxoxaeHus: 346800, PocTtoBckast 061acTh, MICHUKOBCKUM paiioH,
c. Hanteips, yi. Jlenuna, 33,

- pexxuM padoThl: moHeAenbHUK — naTHuna ¢ 9.00 no 18.00, nepepsiB ¢ 12.00 g0
13.00, BeIXOAHBIE THU — Cy00O0Ta, BOCKPECEHbE, MPa3HUYHBIC THH,

- cripaBo4HbBIC TenehoHbI: (86349) 2-36-53,;

- azipec ouraNbHOTO caita: WWW.amrro.ru

1.3.2. Uadopmanust o MDII;:

- aapec mecta HaxoxaeHus: 346800, PocTtoBckast 061acTh, MSICHUKOBCKHM paiioH,
c. Hanteips, yia. TymansHa, 25;

- pexxuM paboThl: MOHEAENIBHUK, BTOPHUK, yeTBepr, nsaTtHuua ¢ 9.00 no 18.00;
cpeaa ¢ 9.00 mo 20.00; cy66ota ¢ 9.00 1o 13.00, 6e3 nepepsiB ¢ 12.00 mo 13.00,
BBIXO/IHBIE JIHU — BOCKPECEHbE, ITPa3JHUYHbIE THU

- crpaBouHble Tenedonsl: (86349) 3-29-01 - mupexTop, TeneoHBI IJI YCTHOTO
UHGOPMHUPOBAHHUS IO TPOIEAYPEe IPEIOCTABICHUS MYHUIHUIAIBHON YCIyTH:
(86349) 3-29-00, 3-29-03;

- agpec oduIranbHOro caira: Www. myasnikovskiy.mfc61.ru

1.3.3. Undopmamus mo BOIpocaM MpPEIOCTAaBICHUS YCIYyTH U YCIYT, KOTOpbIE
SBIISIIOTCA HEOOXOAMMBIMU M O0S3aTeNbHBIMU ISl TPEIOCTABICHUS YCIYTH,
CBEJICHUU O XOJ€ MPEIOCTABICHUS YCIYTH MOXET OBITh MOJydeHa 3asiBUTEIIEM B
YCTHOM (hopMe MO YKa3aHHBIM CIIPABOYHBIM TelePoHaM, IPH JIMYHOM IMpUEME, A
TAaK)K€ C MCIOJb30BaHUEM (elepanbHO TOCyAapCTBEHHOW WH(GOPMAIMOHHON
cuctemMbl «EnuHBIM TOpTan TocyAapcTBEHHbIX yciuyr (QyHKIui)» Ha caiite
www.gosuslugi.ru, ua IToprame cetm M®DII, a Takke Ha HHGOPMAIMOHHBIX
CTEHJIaX B MECTax MPEeJOCTaBICHHUS] MyHUIMIIAIBHON YCIyTu B GopMe OJIOK-CXEMbI
IIPEAOCTABIICHUS YCIYTH.

Nudopmanus va EINI'Y u opunmansHoM caiite AAMUHUCTpaud MsICHUKOBCKOTO
palioHa O TIOpSAAKE U CpPOKAaX IPEJOCTABICHHUS MYHULUIIAIBHOU YCIYTH
IPEOCTABIISAETCS 3asBUTEII0 OECIIIIATHO.
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Hoctyn k wuHbOpMAMK O CpOKaX U TOPSAKE TMPEJOCTaBICHUS YCIyTH
OCYILECTBIISICTCS O€3 BBIMOJHEHHUS 3asBUTEIEM KaKUX-ITHOO TpeOOBaHHUM, B TOM
gyucie 0e3 UCIOJIb30BaHUs MMPOTPAMMHOTO 00ECTICUCHHsI, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEJCTBA 3asABUTENS TPEOYeT 3aKIIOYCHHS JHUICH3MOHHOTO WIIN
WHOTO COTJIANIEHUS C TpaBooOiajareseM MPOTPaMMHOTO  OOecIredeHUs,
MPEIyCMaTPUBAIOIICTO B3UMaHWE TUIATHI, PETHCTPALMIO WU  aBTOPHU3AIHIO
3asIBUTEIS WJIA TIPEIOCTaBIICHNE UM TIEPCOHAIIBHBIX JTAHHBIX.

Nudopmanus conepx uT ClIeyoIue CBEACHU:
1) kpyr 3asBUTENEH;

2) WCYepIbIBAIONINI MMepeYeHb JOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTaBICHUS
MYHULIMTAIBHON YCIIyTH, TpeOOBaHUS K O(POPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a
TaKkKe IepeyYeHb JIOKYMEHTOB, KOTOPBIC 3asBUTEIb BIIpPaBE MPEICTaBUTH 10
coOCTBEHHOM MHHUIIUATHBE;

3) pe3yabTaThl MPEeAOCTaBICHUS MYHHUIIMNAIBHOW YCIyTHU, MOPSIOK BBIIAYH
JOKYMEHTA, SIBJISIOIIETOCS PE3YJIbTaTOM MPEIOCTABICHUS YCIIYTH;

4) cpoK mpe0CTaBICHUS MYHUIIMIIAILHON YCIYTH;

5) nopsanoK, pa3Mep M OCHOBaHHS B3MMaHHS TOCYJAPCTBEHHON MOUUIMHBI WM
VHOU IUIaThl, B3UMAaeMOM 3a PEAOCTABICHUE MYHULUIIAIBHON YCIIYTH;

6) MCYEepNBIBAIOIIMI MEepeYeHb OCHOBAHUWM Jii MPUOCTAHOBIECHUS WM OTKa3a B
NIPENOCTABIEHUN MYHHUIUIIAJIBHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHOe (BHecyaeOHOe) oOkanioBaHUE IEHCTBUI
(Oe3meicTBUS) U PEIICHUH, MPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ IPEIOCTABICHUS
MYHHIIUIIAJTbHON yCITyTH;

8) dopmbl 3asBieHUN (YBEAOMIICHMH, COOOINCHUI), WCIOJb3yeMbIle IIPH
MPEeAOCTaBICHUY MYHHUIIUTIATBHON YCIIyTH.

1.3.4. Vkazannasg uHpOpManusg MOXET OBITh IMOJy4YeHA 3aIBUTEIEM TaKXKe B
MOpsAJIKE KOHCYJIbTUpoBaHusA. [l momydeHuss wHbOpMAIUU 10 TPOLETYpe
NPEAOCTABICHUS  MYHULMNAIBHOM  yCIYTM  3aABUTEISIMU  UCIOJB3YIOTCS
crienyomue GopMbl KOHCYIbTUPOBAHHUS:

- KOHCyJbTHpoBaHue B MDI[ - BpemMs OxuaaHus 3agBUTENSA NPHU
KOHCYJIbTHpOBaHUU B M®II He HOJKHO MpEBbIIATh 15 MUHYT;

- KOHCYJIbTUPOBAHUE O MoUTe (110 DJIEKTPOHHOM MOUTE) - IPU KOHCYJIbTUPOBAHUU
M0 TUCHBMEHHBIM OOpaIlleHUsIM OTBET Ha OOpalleHHe 3asBUTENSI HaIMpaBiIsSETCS
MOYTOM B aJpec 3asBUTENS B CPOK, HE MpEeBBIMNAOMUNA 15 pabounx nHEW co THS
MOCTYIUIEHUSI MTUCbMEHHOTO 00palleHusl.

[Ipn koHCynbTHpOBaHMH B (OpME OTBETOB IO DJIEKTPOHHOM MOYTE OTBET Ha
oOpallleHre HaIpaBisieTcsl MO JJIGKTPOHHOM TMOYTe Ha JIIEKTPOHHBIN ajpec



3aMHTEPECOBAHHOTO JIMIIA B CPOK, HE MpEBbIMAOMMN 15 pabounux maHell co maHS
MOCTYIUIEHUSI MUCbMEHHOTO 00pallieHUsI.

JlueM mocTyruieHUsT oOOpalieHus SBJISICTCS JIGHb PETUCTPAllUM  BXOJSIIETO
oOpareHust B A IMUHHUCTPAITHIO;

- KOHCYJIbTUPOBaHUE MO TelepoHy - OTBET Ha Tele(OHHBIH 3BOHOK JOJIKEH
HAYMHATBCA C HMHGPOPMAIMM O HAWMMEHOBAHMHM OpraHa, B KOTOPBIM TO3BOHMII
rpa)KJIaHuH.

KoncynbTrpoBanue mo tenedoHy He T0JKHO npeBbimaTh 10 MUHYT.

B ToM ciyuae, ecny cieliMauCT, OCYIIECTBISIOMINI KOHCYJIBTALUIO 110 TENEPOHY,
HE MOXET OTBETUTH IIO CYIIECTBY HA BOIPOC, CBA3AHHBIA C IPENOCTABICHUEM
MYHULIMIAIbHON yCIYTH, CIIELIMAJIMCT o0s13aH IPOUH(POPMHUPOBATH
3aMHTEPECOBAHHOE JMII0 OO0 OpraHu3alusaX, CTPYKTYPHBIX MOApPa3aeiCHUsX,
KOTOpPBIE PACTIONAraoT CBEACHUSIMH, HEOOXOIMMBIMHU JUIsl OTBETA Ha BOIIPOC.

Nudopmaruss 0 MyHUIUNAIBHOW yciyre mno TenedoHy-aBTOMH(poOpMaTopy HeE
PEIOCTaBISAETCS;

- nyOnu4yHash ycTHasg KoHcyibpTauus - IlyOnuuyHas ycTHasi KOHCYJbTalUs
OCYILECTBIISIETCS COTPYAHUKAMH AJIMHUHHUCTPALMM C MPUBIICYCHUEM CPEICTB
MaccoBO MHGOPMALIMH - PAAHO, TEICBUACHHUS;

- nyOJHMYHAs NUCbMEHHAsI KOHCYJIbTALUS - OCYIIECTBIIAECTCS MyTEM pa3MELICHUS
MH()OPMAIIMOHHBIX MaTepHAIOB Ha O(UIMAIBHOM MOpTajle AJIMUHHUCTpALUH,
nyonukanuu  MHGOPMAIMOHHBIX ~ MaTEepUaJioB B CPEICTBAX  MAacCOBOM
uH(popMauu.

1.3.5. Cneumanuctsl AJIMUHUCTPAIMH, TMPEAOCTABISIONINEC MYHHUIIUITAIBHYIO
YCHyTy:

- Ipu OoOpalleHUM 3auHTEPEeCOBAHHOIO JHIA IO TenedoHy MAaloT OTBET
camocrosATenbHo. Ecnau crnenmnanuct AJAMHHHUCTpalMH, K KOTOPOMY OOpaTHiIOCh
3aMHTEPECOBAHHOE JIUIO0, HE MOXKET OTBETUTh HAa BOIPOC CAMOCTOATEIBHO, TO
CHEIUANINCT MOXET MPEJIOKUTh 3aUHTEPECOBAHHOMY JIMIY OOpaTUThCS
INUCBbMEHHO JM00 Ha3HAYUTH APyroe yaIo0HOe JUIsl 3aMHTEPECOBAHHOIO JIMIIA BpeMs
KOHCYJIbTAllUM, JUOO0 COOOUTh Tene()OHHBIH HOMEpP, IO KOTOPOMY MOXKHO
IOJIyYUTh HEOOXOAUMYIO HH(OPMALINIO;

- HE BIpPaBE OCYLIECTBIATh KOHCYJbTHUPOBAHHE 3aMHTEPECOBAHHBIX JIMILI,
BBIXOJISIIIEE 32 PaMKU MH(MOPMUPOBAHUS O CTAHAAPTHBIX MPOUEAYpPaX U yCIOBUIX
OKa3aHus MYHULHUINAIBHOW YCIYyTM M BIMAIOLIEE IPAMO WIM KOCBEHHO Ha
WH/JVBUAYAJIbHBIE PELICHUs 3aUHTEPECOBAHHBIX JIULI.

OTBeThl Ha NMHUCbMEHHBIE OOpAIlEHUs IAIOTCA B MPOCTOW, YETKOM M TMOHATHOMN
(dbopmMe B MUCbMEHHOM BUE U JIOJKHBI COJIEPKATh:



- OTBETHI HA MOCTABJIEHHBIE BOIIPOCHI;
- IOJDKHOCTH, (PaMUJINIO M MHUIIMAJIBI JIUIA, TIOITUCABIIErO OTBET;
- (haMUWJIHIO ¥ MHUIIUAJIBI UCTIOJTHUTEIS;

- HOMep Tesie(pOHA UCTIOTHUTEIIS.

1.3.6. Ha wunaboOpmanmuoHnHblx creHaax MOPI[ B wmectax mnpemocTaBlICHUS
MYHUIIUTIATBHBIX ~ YCIyT  pa3MeIarTcs  clenyomue  WH()OpMaIMOHHBIC
MaTepuabl:

- ICPCUCHb MYHHUIUIIAJIIBHBIX YCIYI, IIPCAOCTABICHHUC KOTOPBIX OPIraHU30BAHO B
M®II;

- nH$opMaIms 0 TPeyCMOTPEHHOM 3aKoHOAaTeILCTBOM Poccuiickoit deaeparuu
OTBETCTBEHHOCTH JOJ>KHOCTHBIX JIU1L OpraHoB, IIPEIOCTABIISAIOIINX
MYHULMIIAIbHBIE  YCIYyTM 32  HapylleHWE  TMOpsAAKa  IPEIOCTaBICHUS
MYHHUIUITAIBHBIX YCIIYT;

- pexuMm paboTel M angpeca HHBIX MO®I[ u npuBIeKaeMbIX OpraHu3aIui,
HAXOJAITUXCS Ha TeppuTOopuu cyobekTa Poccuiickoit deneparuu.

1.3.7. Ha odurnmansHoM mnoprtajie AAMUHUCTPAIMHM Pa3MEIIAlOTCs CIASAYIONINe
nH(pOpMAIIMOHHBIC MaTEPHUAIIBI:

- IOJIHO€ HAMMEHOBAHUE U MOJIHBIA MOYTOBBIN aapec AIMUHUCTpPAIUH;

- CIpaBOYHbIE TeAE(POHBL, MO KOTOPHIM MOKHO MOJYYHUTh KOHCYJIBTAIUIO I10
NOPSAKY MPEAOCTABIEHUS MYHHUIIUIIAIBHON YCIYyTH;

- aJpeca JIEKTPOHHOW MOYThl A IMAHUCTPAIINH;
- TEKCT aIMUHUCTPATUBHOIO PEIJIAMEHTA.
1.3.8. Ha ITopraine rocyciyr pazMemiaercst iHGopMaIus:

- T[OJHOE HAMMEHOBAaHWE, TMOJHBIM TMOYTOBBIM ajapec W Tpaduk padOThHI
AJIMUHHCTpalUH;

- cIpaBoOYHbIC TeNe(POHBI, MO KOTOPHIM MOKHO MOJYYHTh KOHCYJIBTALUIO I10
MOPSAKY IPEAOCTABIEHUS MYHHUIIUIIAIBHON yCIIYTH;

- aJpeca IEKTPOHHOM MOYTHI;

- TIOPSAZIOK TOJy4YeHUs] MH(DOpMAIUK 3asBUTEISIMU 110 BOIIPOCAM MPETOCTABICHHS
MYHULUIIAIBHOM  YCIYyTHM, CBEACHUW O  pe3yapTare  IPEeAOoCTaBIICHUS
MYHHUIUITAIBHON YCIYTH.

1.4. B ciyuasix, npeaycMOTpPEHHBIX (elepaibHBIMU 3aKOHAMU, YHUBEpCalbHas
AIEKTPOHHAA KapTa SBISETCA JOKYMEHTOM, YIOCTOBEPSIOIIUM JMYHOCTb
rpaXXJgaHWHA, TMpaBa 3aCTPAXOBAHHOTO JIMIIA B CHCTEMax O005A3aTEIbHOTO



CTpaxOBaHMsS, WHBIC IIpaBa TpaxJaHWHA. B ciydasx, MOpeayCMOTPEHHBIX
dbenepadbHBIMA  3aKOHaMH, ITocTaHoBIeHHeM IlpaButenbcTBa Poccuiickoit
denepanii, HOPMATHBHBIMH TIPABOBBIMH aKTaMU CyOBEKTOB Poccuiickoi
denepanyiv, MyHHIUIIAIBHBIMA IIPABOBBIMU aKTaMHU, YHUBEPCAIbHAS JJICKTPOHHAS
KapTa SBISETCA JOKYMEHTOM, VYJOCTOBEPSIOIIMM TPaBO TIpaXJaHWHA Ha
MOJTY4YEHUE TOCYJAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIIYT.

2. CTanaapTt npeaocTaBJIeHNs MyHMIUNIAJIbHON YCIyTH

2.1. HaumeHoBaHNe MYHUIIUNIAJIbHOM YCJIYTH.

HanmenoBanue MyHAIMnansHou — ycmyru  —  «lIpegocraBnenue
MYHULIMIIATBHOIO UMYILECTBA (32 UCKIIOYEHUEM 3EMENbHBIX YYaCTKOB) B apeHIy
0€e3 MpoBeJICHUS TOPTOBY (Jlajiee - MyHULIUNAIbHAS yCITyTa).

2.2. HanMenoBanue oprana BJIACTH, NPeA0CTABJAIOIIET0
MYHHUIUNAJIBHYIO YCJIYTY.

MyHuuunanbpHas yciayra HpeAocTaBisieTcs AJIMUHUCTpAaUUEe B JIHIE
OT/ieJIa UMYILIECTBEHHBIX U 3€MEIbHBIX OTHOLICHHM.

Opranuzanusi, IPUHUMAIOIIAS YYaCTHE B IPEAOCTABICHUN MYHULIUTAIBHOM
YCIIyTH

- M®IL.

B mpoiiecce okazaHus MyHUIIMTIATBHON YCIYTH YYacTBYET M MPEAOCTABISET
cBesieHus (MHGOpMaIIUI0) B paMKaX MEXBEJJOMCTBEHHOTO B3aUMOJICHCTBUSL:

- Uucnexumsa ®HC Poccun,

- MscHukoBckuii  otmen  Ympasienuss — DenepanbHOil  CIIyKOBI
roCyJapCTBEHHOM PETUCTpPAIMH KajgacTpa u kaprorpaduu mo PocTtoBckoit obmactu
(manee — Pocpeectp)

B cootBercTBUM C TpeOoBaHWsMU TyHKTa 3 dYactu 1 cratem 7
®enepanibHOoro 3akona ot 27.07.2010 r. Ne 210-®3 "OO6 opranuzanuu
NPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIyr" 3ampeiieHo
TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS IEUCTBUN, B TOM UYHCII€ COTJIACOBAaHUM,
HEOOXOJMMBIX JJI TIOJYYCHHS] MYHUIUMIAIBbHOW YCIYTM U CBS3aHHBIX C
oOpalieHueM B  HHBIE TOCYJApPCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
caMOymIpaBJ€HUs, OpraHu3allud, 3a HCKIIOUCHHEM  TIOJIyYEHHUs  YCIHYT,
BKJIIOYEHHBIX B IME€PEYECHb YCIYTr, KOTOpbIE SBJISIOTCS HEOOXOAMMBIMU U
00s3aTeNIbHBIMU JIJI1 TIPEJIOCTABJICHUSI TOCYIaPCTBEHHBIX YCIYT, YTBEP>KICHHBIH
HOPMATHUBHBIM MPABOBBIM aKTOM POCTOBCKO# 001acTH.
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2.3. Onucanue pe3ybTaTa NPeA0CTABJICHUS MYHUIUNIAJIBHON yCIYIH.
Pe3ynbTaTom npenocraBieHusl MyHULMIAIBHON YCIYTH SIBIISETCA:

- TIOCTAHOBJIEHHE AJIMUHUCTpAlMd MSCHUKOBCKOTO pailoHa W JOTOBOP
apeHIbl MYHUIIMIIAJIBHOTO MMYIIECTBa (32 MCKIIOYEHUEM 3E€MEJIbHBIX YYaCTKOB)
0e3 poBeJIeHUs TOPrOB,

-  MOTHUBHPOBAaHHBIM  OTKa3 B  3aKJIIOUYECHUM  JOrOBOpa  apeHIBbI
MYHUIUIIATBHOTO UMYILECTBA 0€3 MPOBEAECHUS TOPIOB.

3asBUTENI0O B KauyecTBe  pe3yJbTaTa  MPENOCTaBICHUS  YCIYTH
o0ecreunBaeTcs Mo ero BbI0OOPY BO3MOKHOCTh MOJTYUYEHHUS :

1) nokyMeHTa Ha OyMa)KHOM HOCHUTEJIE;

2)  DIEKTPOHHOTO  JOKYMEHTa, IMOANUCAHHOTO  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIOM  AJIMUHUCTpauuMd  MSICHUKOBCKOrO  pailoHa ¢
HCIOJIb30BAaHUEM YCHJICHHON KBATHU(PUITUPOBAHHON IEKTPOHHOMN TTOIIHCH;

3) noKyMeHTa Ha OyMa)KHOM HOCHTEJNE, MOATBEPKIAIOLIEr0 COAEpHKAHUE
AJIEKTPOHHOTO IOKYMEHTA, HAIIPaBJIEHHOI0 opranom, B M®I1;

4) sanexTpoHHOTO JoKyMeHTa Ha caiite EIII'Y, npu BO3MOXXHOCTH J0CTYyIIA K
pe3yJIbTaTy NPEJOCTABICHUS YCIYTH B TEYEHUE YCTAHOBIEHHOIO CPOKA.

2.4. Cpok npenocTaBjieHrs] MyHUIUIIAJIbHON YCIyTH.

OOt cpok MpeaocTaBiICHUS MYHUIMNANBHON yciayru coctaBisier 104
KJICHJAPHBIX JHS CO JHS TIOCTYIUICHUS 3asBJICHUS M MaKeTa JIOKYMEHTOB B
AnmvuHucTpanuio 6o B MOI npu nuyHOM 00pallieHnu, o noute auoo B popme
AJIEKTPOHHOTO JOKYMEHTa, B TOM 4Yucie | Hemens — NPUHATHE peIIeHUs
YIIOJITHOMOYEHHOro opra”a, 90 nHeil — MpOBEAECHHWE MEPONPHUSATHN IO OLEHKE
PBIHOYHOW CTOMMOCTH MpaBa apeHAbl MyHUILIMNAIBHOTO UMYIIECTBA; | Henmens —
3aKJIFOYEHHUE JOTOBOPA apeHbI

Cpok mpeoCTaBIeHUs YCIYyTH B 3JIGKTPOHHOM BHJI€ HAUMHAETCS C MOMEHTA
npruemMa ¢ PEerucTpaivv B AJMUHUCTPALIMM  BJEKTPOHHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJIsI TPEOCTABICHUS YCITYTH.

2.5. IlepeyeHb HOPMATHBHBIX MNPABOBBIX AKTOB, PeryJHpPyROIIUX
OTHOLIEHUS, BOZHMKAKIIHE B CBS3M € IpeJoCTaBJIeHHEM MYHHMIMIAJILHOM
YCJIyIH.

OTHOILIIEHUS, BOBHUKAIONIME B CBSI3M C MPEAOCTaBICHUEM MYyHUIIUNIATIBHOMN
YCIIyTH, PETYJIUPYIOTCA CICAYIOUMMU HOPMATUBHBIMU ITPABOBBIMU AKTAMMU:

- @enepanbHbiii 3akoH oT 26 wrons 2006 r. Ne 135-03 "O 3amure
KOHKypeHIun'";



- @enepanbubiii 3aKk0H OT 24.07.2007 Ne 209-®3 «O pa3BUTUH MaJIOrO H
CpEIIHETO MpeaNpUHUMAaTENbCTBA B Poccuiickont Denepanumy;

- ®enepanbubiit 3akoH oT 29 mrona 1998 r. Ne 135-d3 "OO6 orneHouyHOM
nesarenbHoCcTH B Poccuiickoit @eaeparun’

- ®enepanpubiii 3ak0H 0T 06.10.2003 Ne 131-®3 "OO6 0o0mMX MpUHIMIIAX
OpraHu3aluyi MECTHOTO caMoyIpaBieHus B Poccutickoit @eneparun’;

- ®enepanbHblii 3akoH oT 27.07.2010 Ne 210-®3 "OO opranuzanuu
MPEIOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHHUIIMTAIbHBIX YCIyT";

- @enepanbHbiil 3aK0H OT 24.11.1995, Neo 181-@3 «O counanbHOM 3alIUTe
MHBaIUI0B B Poccuiickoit Denepaniny;

- ®enepanbHbiid 3akoH 0T 02.05.2006 Ne 59-03 "O nopsiake paccMOTpEHUS
oOpatenuii rpaxaan Poccutickoit @eneparuu’.

- ®enepanbhbiit 3ak0H OT 06.04.2011 Ne 63-D3 «O0 371€KTPOHHOM MOITUCKY;

- noctaHnoByieHue IIpaButenbctBa Poccuiickoit deaepanun ot 26.03.2016 Ne
236 «O TpeOoBaHMAX K TMPEIOCTABICHHIO B  JJICKTPOHHOW  (dopme
TrOCYJIapCTBEHHBIX U MYHHITUTIAJIBHBIX YCIIYTY.

2.6. MHcuepnbiBamuili ImepeYyeHb [OKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMHU NPABOBBIMHM AKTAaMH Ui MPeI0CTABJICHUSA
MYHHIHMNAJIBHON YCIYIM M YCJIYI, KOTOpPbIe SBJIAIOTCH HEO0XOAMMBIMH H
o0si3aTeJIbHBIMM ISl NPEJOCTABJECHUST  MYHHLUNAJIBHOH  YCJIYIH,
MO/VICKAIIMX INPEAOCTABJICHUIO 3asBUTEJSAMHM, CIHOCO0bI HX IOJY4YCeHHUSA
3adBUTEJSAIMM, B TOM YHCJIe B JJEKTPOHHOH ¢opme, MNOPAIOK HX
MpeacTaBJIeHH .

HcuepnpiBaromuii nepeyeHb JTOKYMEHTOB, HEOOXOAMMBIX ISl MOYYCHHS
YCIYTH:

1) 3asiBiI€HUE - OPUTHUHAT;

2) JOKYMCHT, y,I[OCTOBepHI'OHII/Iﬁ JIMYHOCTB 3asBUTCIIA WK IIPCACTABHUTCILA
3adABUTCIIA - KOIIHA IIPH IIPCABABJIICHUN OpUTHUHAJIA

3) JIOKYMEHT, YJOCTOBEPSIOIIMI TpaBa (MOJHOMOYMS) TMIPEACTaBUTEIS
(bu3NUecKoro WM IOPUAMYECKOro JIMIA, €CIM C 3asBlieHHeM oOpamiaercs
MPEICTaBUTEIb 3asIBUTENS — KOTHSI PU MIPEABIABICHUN OPUTHHAIA,

4) NOKYMEHTbI, MOJATBEPKAAIOIIME MPABO HA MOJYYEHHUE MYHHULIUNAIBLHOTO
UMYIIIECTBA B apeH ]ty 0e3 MpoBeeHUsI TOPToB (MPU HATUYUHN);

B cmywae mpemocTaBieHHs HOTapUadbHO YIOCTOBEPEHHOW IOBEPEHHOCTH,
TpeOyeTcs oOpaleHne 3asBHUTENS K HOTApPHYCy 3a YCIyTrOH IO yJAOCTOBEPEHUIO
JIOBEPEHHOCTEH, COTJIACHM, SIBISIONICHCS HEOOXOIUMOW M 00s3aTeNbHON IS
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IIPEAOCTABICHUS MYHULMIIAIBHON YCIYyTH, B COOTBETCTBUM C llepeunem yciyr,
KOTOpBIE€ SIBJSIOTCS HEOOXOAMMBIMU M 00s3aTENbHBIMHU JUISL MPEIOCTABIICHUS
MYHHIUITAIBHBIX YCIIYT.

3asBiIeHUE W HEOOXOIUMBIE JTOKYMEHTHI MOTYT OBITh TPEJICTaBICHBI B
AJIMUHUCTPAIUIO CIEAYIOIIMMH CTIOCO0aMMu:

- Ha OyMa)XHOM HOCHUTEJIC - IPH JIMYHOM OOpAaIleHUH B AJMHHHUCTPAIUIO
i MOII;

- IOYTOBLIM OTIIPABJICHUEM B aApEC A)IMI/IHI/ICTpaIII/II/I;

- B (opme »3IEeKTPOHHOIO JIOKyMEHTa - ¢ Hucnojb3oBaHnueMm lloprana
TOCYCIIYT.

B ciygae, ecnu momaya JOKyMEHTOB MPOUCXOAHUT mocpeacTBoMm [loprama
TOCYCIYT TOTIOJHUTEIbHAS MMOja4a TaKUX JOKYMEHTOB B KaKOW-THOO0 MHOU dopme
He TpeOyeTcs

B 3asBiaenuun n JOKYMCHTAaX HC HOJIKHO OBITH IIOAYHNCTOK, h1%(s10) IIPUIINCOK,
3a4YCPKHYTHIX CJIOB U MHBIX HCOT'OBOPCHHBIX B HUX HCHpaBHCHHﬁ;

2.6.1. 3asBieHME O NOPENOCTABICHUU MYHHUIMIIAILHOIO HMYyILIEcTBa (3a
UCKJIIOYCHHEM 3E€MENbHBIX YYacTKOB) B apeHay O0e3 TMpoBeIeHUs TOProB,
0 OpMIIEHHOE COIJIaCHO NPHIIOKEHHUIO Ne 1 K aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

TpeGoBaHuUs K 3asBIICHUIO:

- 3asABJICHHE JIOJDKHO OBITh HAMMCAHO Pa300pUYMBO WM MAITMHOIMCHBIM
(KOMITBIOTEPHBIM) CIIOCOOOM;

- 3asIBJICHHE HE MOKET OBITh 3aMOJTHEHO KapaH/IalloM.

TpeboBaHus K COICPKAHUIO 3asIBIICHUS:

a) 11 GU3HYECKUX JIUIL;

- (hammmust, mMs1, OTUECTBO (TP HATTUYHH ) 3asIBUTEJIS;

- PEKBHU3UTHI IOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTh (DU3UUECKOTO JINIIA;
- aJJpec PETUCTPALINN 3asBUTEIIS;

- TOYTOBBIA ajpec U (WIK) aJapec HJIEKTPOHHON MOYTHI, MO KOTOPOMY
JTIOJKEH OBITh HaIlpaBJICH OTBET;

- TIOJINIUCH 3asIBUTEIIS,
- naTa;

0) 1Sl FOpUTUYECKUX JIMII;



- IIOJIHOC HAMMCHOBAHUC IOPUINYICCKOI'O JIMIIA,

- q)aMI/IJII/I}I, nMs, OT4CCTBO (HpI/I HaHI/I‘{I/II/I) IMTOJIHOMOYHOI'O IPCACTAaBUTCIIA
HOPpUINYCCKOIO JINIA,

- PCKBU3UTHI JOKYMCHTA, IMOATBCPIKAAIOIICTO IMOJIHOMOYHA IPEACTABUTCIIA
3as1BUTCIIA,

- uAeHTU(PUKAUUOHHBIN HOMep Hajoromiarensumka (MHH) nubo ocHoBHOM
rOCYapCTBEHHBIN PErUCTPALIMOHHBIA HOMED;

- FOPUIUYECKHI afipec (MECTO PEruCcTpaIuu);

- TIOYTOBBIA ajpec U (WIK) aapec HJNEKTPOHHOM MOYTHI, MO KOTOPOMY
JIOJKEH OBITh HaIlpPaBJICH OTBET;

- MIOJIMHUCH YIIOJTHOMOYEHHOTO TIPEJCTABUTEIISI 3asIBUTEIIS;

- IeYaTh, 1arTa;

B) 00s13aTENIbHBIC CBEACHUS:

- HANMEHOBAHME OpPTaHa, B KOTOPHIN HAIMIPABJIISAETCS 3asIBJICHHCE;
- CYTb 3asBJICHUS, IPEAMET MOJTYUYCHHS YCIIYTH;

- croco0 MoJy4eHHs pe3ysibTaTa MyHUIMITATIbHON YCIyTH (M0 MECTy CIadu
JIOKYMEHTOB, TIOYTOBOE OTIPABIICHUE, 110 DJIEKTPOHHOM MOYTE).

2.6.2.  JIOKyMEHT, YJOCTOBEPSIIONIMKA  JUYHOCTh  3aABUTENS WU
MIPEICTaBUTEIIS 3asIBUTEIIS.

JIOKyMEHTOM, yAOCTOBEPSIOIIUM JUYHOCTb 3aSBUTENS, SBISETCA IMACIOPT
rpaxaannHa Poccuiickoin denepanuu, yI0CTOBEPSAIOIMN JIMYHOCTh TPAXKIAHUHA
Poccuiickoit denepanuu Ha Tepputopun Poccuiickoit deaeparuu (s TpakaaH
Poccuiickoit dexnepannn), BpeMEHHOE YAOCTOBEPEHUE JUYHOCTH (A TpakaaH
Poccuiickoit @enepanuu), NacnopT TpaKJaHWHA HHOCTPAHHOTO TOCYyIapCTBa,
JeTaIN30BaHHBIM Ha Tepputopun Poccuiickoit deaeparuu (11 WHOCTPAHHBIX
rpaxkiiaH), pa3peilieHrne Ha BpeMEHHOE MpOoXKUBaHUE (U1 I 03 rpakIaHCTBa),
BUJ| Ha JKUTEIbCTBO (I Ml Oe3 TpakIaHCTBA), YAOCTOBEpEHHE OexkeHIa B
Poccuiickoit ®enepanuu (111 O€XKEHIEB), CBUAETEIBCTBO O PACCMOTPEHUU
XoJaTaiicTBa O Mpu3HAHWU OexeHieMm Ha Tepputopun Poccuiickoit denepannn
(1 OeXEeHIEB), CBUAETENIBCTBO O NPEIOCTaBICHUM BPEMEHHOTO yOekuina Ha
teppuropun Poccuiickoii denepanuu, CBUAETENCTBO O POXKICHUU (7S JIUL, HE
JOCTUTIIMX Bo3pacTta 14 ner).

2.6.3. JIOKyMEHT, yJOCTOBEpSAIONIMI MpaBa (IMOJTHOMOYMS) MPEICTABUTENS
(U3MYECKOr0 WM IOPUAMYECKOro JIMIA, €CIM C 3asBJIEHHEM oOpamiaercs
MPEJCTABUTEIIb 3asBUTES.



Jlnst mpencraButeneit Gu3nNUecKoro JuIa;

- JOBCPCHHOCTD, O(bOpMJ'ICHHaH B YCTAHOBJICHHOM 3dKOHOM IIOPAOKEC, Ha
MMpCaACTABJICHUC HHTCPCCOB 3asABUTCIIA,

- CBUIETEIBCTBO O POXJICGHMM (HAa TPEJACTABICHUE HHTEPECOB
HECOBEPILICHHOJIETHEro pedeHka 110 14 ner);

- CBHUJCTCIBCTBO 00 YCHIHOBJICHUM (HAa TIPEICTaBICHHE WHTEPECOB
HECOBEpPIIIEHHOJETHETO peOeHka 0 14 ner);

- AKT OpraHa OIICKKM W IOIICUYUTCIBCTBA O HA3HAYCHHUHW OIICKYHA WJIN
IIOIICUYUTCIIA.

s npencraBuTenen OPUANYECKOTO JIULA:

- JIOBEPEHHOCTh, O(OpPMIICHHAs B YCTAHOBIICHHOM 3aKOHOM IOpsKEe, Ha
MPEAOCTaBICHNUE UHTEPECOB 3aBUTEIIS;

- ompeJieJieHue apOUTPaKHOTO CyJla O BBEJICHUM BHEUIHETrO YINpaBIEHUS U
HA3HAYEHUHU BHEIIHETO YIPABJISIONIETO (A1 OpraHu3alliy, B OTHOIIEHUH KOTOPOH
BBEJICHA MIPOLIEAYpa BHEIIHETO YIIPABICHUS ).

2.6.4.  JlokymeHTBHI,  MOATBEPXKJIAIOIIME  MPaBO  HA  MOJy4YEHHUE
MYHUIIUTIATHFHOTO UMYIIECTBA B apeHAy 0e3 MpoBeACHHS TOPTOB (IIPU HAIUYHUH):

1) ycTaB 10puaM4ecKoro Jnua;

2) IMLEH3US Ha OCYIIECTBICHHE MEAMIMHCKON JesATeNbHOCTH (IS
MEIUIIMHCKUX OpTraHU3alldii) WU JIUIIEH3UsI Ha OCYIIECTBIEHUE 00pa3oBaTelbHON
NesATeNbHOCTH (1151 00pa30BaTENbHBIX OpraHU3alNi);

3) nns auu, 00JIaaronuX npaBaMy BiIaJeHUs U (WJIH) MOJb30BaHUS CEThIO
MHXKEHEPHO-TEXHUYECKOTO 00€CTICUCHUSI:

- JIOKYMEHTBI, MOJATBEPKIAOIINE MPABO BIaJACHUS W (WIM) MOJb30BaHUA
CEThI0 HHKEHEPHO-TEXHUYECKOTO OOecrledeHns: B Ciaydae, €CIu TpaBa He
3apeructpupoBanbl B EI'PH: perucrpannonHoe yaocToBepeHue, BBIJAHHOE
YIIOJJHOMOYEHHBIM OPTraHOM B TOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIbLCTBOM B
MECTE€ €ro u3JaHus JO0 MOMEHTa CO3JaHUs YUPEKJICHUS IOCTUIUUA IO
roCy1apCTBEHHOM PErUCTpaIMU MPaB Ha HEABMKMMOE UMYIIECTBO U CAEIOK C HUM
Ha TeppuTopuu PocTOBCKOI 0o0nacTu (BbIIAHHOE OpraHU3alUSIMH TEXHUYECKON
WHBEHTAPU3ALMK), JIOTOBOP KYIUIM-TIPOJaxu (yJAOCTOBEPEHHBIH HOTAPUYCOM),
IOTOBOp  JapeHusi  (YIOCTOBEpEHHBIH  HOTapUyCcOM),  JIOTOBOP  MEHBI
(YIOCTOBEpEHHBI ~ HOTapHUycoM),  JOTOBOP  apeHAbl  (YIOCTOBEpPEHHBIN
HOTApUYCOM), PEIICHHE CyJa O IPU3HAHUU MTpaBa Ha OOBEKT;

4) nns i, o0aTaroNIuX MpaBaMH BIAJCHUS U (MJIM) TOJB30BAHUS CEThIO
HH)KEHEPHO-TEXHUYECKOTO oOecrieueHus: IMUCHEMO opraHa MECTHOTO
camoyrmpaBieHusi, orBeTcTBeHHOro 3a Benenue WCOI']] (undopmarnmonnas



cucTeMa OOEeCIEeYEHUs] TPATOCTPOUTENHHONU JEeATEILHOCTH), MOATBEPIKIAIOIIEE
TEXHOJIOTUYECKYI0  CBSI3b  IIEPENAaBaeMOro B ape€HAy  MMYIIECTBA  C
COOTBETCTBYIOIIEH CEThI0 HHKEHEPHO-TEXHUYECKOTO 00ECTICUeHHUS.

2.7. HcyepnpiBaWIIMi TMepeYeHb JOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHU NPABOBBIMH AKTAMHM ISl NPEXOCTABJICHHUS
MYHUIHMIAJBHOM  YCJIYI'HM, KOTOpPbIe HAXOAATCH B  PACHOPAKECHUH
rOCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYINPABJICHHMSI M HHBIX
OpPraHM3anuii 1 KOTOPbIe 3asiBUTE/Ib BIIPaBe NMPEACTABUTDH, 4 TAKAKE CIOCOObI
U MECTO UX IOJIyYeHHsl 3asiBUTEIsIMH, B TOM 4HCJe B JJIeKTPOHHOU ¢opme,
NMOPSAAOK MX MPeACTABJICHUS.

2.7.1. JloxymeHTaMH, HEOOXOAMMBIMU B COOTBETCTBUU C HOPMATHUBHBIMU
PaBOBBIMM aKTaMH JUIsl TPEAOCTABIEHUS YCIyTH, KOTOPBI HaxoIuTci B
pacnopsKEHUU roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJIEHUS U
UHBIX OpraHoB, YYacTBYIOLIIMX B TMPEJOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHUIUTNIATBHBIX YCIIYT, U KOTOPbIE 3aBUTEIIb BIPABE MPECTABUTD, SBIISAECTCA:

- BBINIUCKA U3 EIMHOrO rocyaapCTBEHHOIO peecTpa IOPUANYECKUX UL WIH
VH/INBUTY AJIbHBIX MPEANPUHAMATENICH;

- BBINIMCKA U3 EQUHOrO rocy1apCTBEHHOIO peecTpa npaB Ha HEABUKUMOCTD
00 OCHOBHBIX XapaKTEPUCTUKAX M 3apErMCTPUPOBAHHBIX MpPaBaX HA 3€MEJbHBIN
Y4acCTOK.

- Beincka u3 EI'PH 00 00bekTe HeIBHKUMOCTH,

- IIUChMO OpPraHa MECTHOT'O CaMOYIIPaBJICHHs, OTBETCTBEHHOI'O 3a BEJICHUE
NCOI'l (uadopmarmoHHass cucTeMa  OOECIEUeHHUsS  TI'PaJoCTPOUTEIBLHON
JEATCIIbHOCTH), TIOATBEPIKIAIOIIEe TEXHOJOTHUECKYIO CBS3b IIEPEJIaBaeMoOro B
apeHJly WMYIIECTBA C COOTBETCTBYIOIIEH CEThI0 HWHKEHEPHO-TEXHUIECKOTO
obOecrieueHusl.

JlokyMeHTbl, yKa3zaHHble B moanyHkre 2.7.1 nynkra 2.7 paszpena 2
aAMUHUCTPATUBHOTO periiaMmeHTa 3asIBUTEIIb BIIPaBE MPEACTAaBUTD
CaMOCTOSITEIBHO.

2.7.2. JIOKyMEHTOM, HEOOXOJIMMBIM B COOTBETCTBUU C HOPMATUBHBIMU
MPABOBBIMU aKTaMH JUIsl TPEAOCTaBIICHUS YCIyTH, KOTOPBIM HaxXOIUTCA B
pacnopspDKEHNN TOCYJaPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIIPABICHUS U
WHBIX OPTaHOB, YYAaCTBYIONIMX B TMPEJOCTABICHHH TOCYJAApPCTBEHHBIX U
MYHUITUTIATBHBIX ~ YCIYT, SBISETCA OTYET HE3aBUCHMOTO OIICHIIHKA 00
OTIPEJICIICHUH PHIHOYHON CTOMMOCTH TIPaBa apeH Ikl MyHHUIIUIIAIIBHOTO UMYIIIECTBA

2.8. Yka3zaHue Ha 3anpeT TPeOGOBATH OT 3asiBUTEJIS.

Anmvunuctpanus uin M®I] ve Bnpase TpeOOBaTh OT 3asIBUTEIS:
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- TMpeACTaBICHUS JOKYMEHTOB M HH(OpMAllMM WM OCYIICCTBICHUS
JICUCTBUM, TMPEICTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATUBHBIMU AKTAMH, PETYIUPYIOIIMMU OTHOIIEHUS, BOSHUKAIOIIUE B CBS3U C
MPEIOCTABIEHUEM MYHUIUIIAIBHON YCIYTH;

- TIPEJICTAaBIIEHUSI TOKYMEHTOB U MH(OpPMAIIUU, KOTOPHIE B COOTBETCTBHH C
HOPMAaTUBHBIMU NpPaBOBbIMU akTaMu Poccuiickonn ®Penepanuu, HOPMATUBHBIMU
MIPABOBBIMH aKTaMu POCTOBCKOW 00J1aCTH W MYHUIIMIIATLHBIMU TPABOBBIMU
aKTaMH  HaXoJATCS B PACHOPSIKEHUM  OPraHoB,  MPEJOCTABJISIONIUX
MYHULIMNAIbHBIE YCIYTH, TOCYJaPCTBEHHBIX OPraHOB, MHBIX OPraHOB MECTHOIO
caMOyTpaBJIeHUs MO0 MOABEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIPAaBJICHUS
OpraHu3alyi, Y4YacTBYIOUIMX B MPEJOCTaBICHUU MYHULUNAIBHOW yCIyrd, 3a
UCKJIFOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B yacTH 6 ctaThu 7 deepanibHOTO 3aKOHA
ot 27.07.2010 N 210-®3 "O06 opranuzaiuu MpeaoCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUNAIBHBIX YCIyT";

- TIPU OCYIIECTBIICHUH 3aIMCH HA TIPUEM B DJICKTPOHHOM BHJIE COBEPIICHUS
WHBIX JICUCTBUH, KpOME MPOXOXKJACHHUS HIACHTU(UKAIMU W ayTCHTH(PUKAIUKA B
COOTBETCTBHHM C HOPMAaTHBHBIMHU TMpaBOBbIMH akTamu Poccuiickoit denepanum,
yKa3aHUs LeNU MpueMa, a TakKe MPEJOCTABICHUs CBEJEHUN, HEOOXOIUMBIX IS
pacdyera JUIMTENIBHOCTH BPEMEHHOTO HMHTEpBaJia, KOTOPBIM  HEOOXOAMMO
3a0pOHHUPOBATH ISl PHUEMA.

2.9. UcyepnpiBaWIIMHA IEepPeYeHb OCHOBAHMU /IS OTKAa3a B IpueMe
JOKYMEHTOB, He00XOAMMBIX VISl IPEIOCTABJICHUS MYHHUIIUIIAIbHON YCJIYIH.

OcHoBaHMHI i1 OTKa3a B IIpUEME JOKYMEHTOB HET, B Clly4ae, €CIIH
yKa3aHHbIE JIOKYMEHTHI MOJaHbl B COOTBETCTBHM C HMH(pOpMalUei O CpoKax Hu
MOPSAJIKE MPEOCTABICHUS YCIyTH, ommyOnukoBanHoi Ha EIITY.

2.10. UcyepnbiBaouii nepeyeHb OCHOBAHUM I NPHOCTAHOBJICHUSA
WJIH 0TKA3a B NIPEeA0CTABJICHUM MYHUIIMIIAJIbHOU YCJIYI'H.

2.10.1. OcHOBaHWM [ NPUOCTAHOBJIEHWUS MYHULHINAIBHOW YCIYrd HE
IIPEyCMOTPEHO.

2.10.2. OcHoBaHus i1 0TKA3a B PEIOCTABICHUY MyHULIUIIAIIBHON YCIYTH:

- OTCYTCTBHE XOTS OBl OJIHOTO U3 JOKyMEHTOB, YKa3aHHbIX B 1. 2.6.
HACTOSIIIETO PETJIaMEHTA;

- HECOOTBETCTBHUE MPEACTABICHHBIX JOKYMEHTOB MO (pOopMe MM COJIEPIKaHHUIO
TpeOOBaHMUSIM JIEHCTBYIOIIETO 3aKOHOAATENbCTBA, OTCYTCTBHE B 3asBICHUU
00s13aTeNIbHON K YKa3aHUIO0 HH(POpMAIUK;

- OTCYTCTBHUE y IPEICTABUTEIS 3asBUTEISL COOTBETCTBYIOIIUX ITOJIHOMOYUN
Ha [OJIyYCHHE MYHULIUITAIBHON YCIIYTH;
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- 3a4BHUTCIIb HC BXOIUT B IICPCUCHL JIMIO, C KOTOPBIMU MOXKCT OBITH
3aKJ/IIOYCH JOI'OBOP apCHALI MYHHUIHUIIAJIbHOI'O KMYIICCTBA 0e3 IMPOBCACHUA TOPI'OB
B COOTBCTCTBHH C 3aKOHOJATCIILCTBOM O 3aIIUTC KOHKYPCHIINU,

- 3ajiBJICHHC IIOJAaHO IIOCJIC Hy@]’[HK&HHH HU3BCIICHUA AI[MI/IHI/ICTpaI_II/II/I 0
IMPOBCACHHUH TOPI'OB I10 IIPCAOCTABIICHHUIO UCIIPAIIINBACMOI'O UMYIIICCTBA B ApCHAY ,

- UCIIPAIUBACMOC HMYIICCTBO IICPCAAHO B IIOJIb30BAHUC TPCTHUM JIMIAM 110
PaHCC 3aKIIFOYCHHBIM IOTOBOpPAM.

2.11. IlepeyeHb YyCiIyr, KOTOpbie SIBJSIIOTC HEOOXOAUMBbIMH H
00513aTeJIbHBIMU /ISl MIPEI0CTABJICHUS MYHUIIMNIAJIbHON YCJIYId, B TOM YHUCJIe
CBeJleHUsl O JOKyMeHTe (JIOKyMeHTax), BblIaBaeMOM (BblIaBaeMbIX)
OPraHu3alusAMHU, YYACTBYOIIMMH B IMPEIOCTABJICHUA MYHUIMIIAJIbHOM
YCJIYIH.

HorapuanbHO yIOCTOBEPEHHYIO JOBEPEHHOCTH, BBIJABAEMBIE HOTAPUYCOM
CBHUJIETEIBCTBA O IIPABE HA HACJIEACTBO 3asBUTEIIb II0Jy4aeT B COOTBETCTBUU C
[lepeunem yciyr, KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMH W OO0S3aTENIbHBIMU IS
IIPEIOCTABJIEHNS] MYHULIUITAJIBHBIX YCIIYT.

CBenenus w3 EOMHOro TOCYJapCTBEHHOTO pEEcTpa  HEABHKHUMOCTH
3ampalinBalOTCss  AJMUHHCTpaned  MSCHUKOBCKOTO pailloHa B MOPSIKE
MEXBEJIOMCTBEHHOTO B3anuMoieiicTBUs B Pocpectpe 6e3 ydacTus 3asBUTETIS.

Beimucku wux EI'PIOJI u EI'PUIl 3anpammuBarorcs AaMUHUCTpaLen
MSICHUKOBCKOTO pailoHa B TOPSJIKE MEKBEIOMCTBEHHOTO B3aUMOJCHCTBUA B
NOHC 6e3 yuacTus 3asiBUTEIS.

CBeneHus opraHa MECTHOIO CaMOYNPABJIEHUsI, OTBETCTBEHHOI'O 32 BEJCHUE
NCOI'l (uadopmarmoHHass cuctemMa OOECIEeUeHHUs]  TpajoCTPOUTEIIbHON
NESTEILHOCTH), TMOATBEPKIAIONINE TEXHOJIOTMUYECKYI0 CBS3b IEpPEAaBacMOro B
apeHly HMMylIeCTBa C COOTBETCTBYIOLIECH CEThK0 HWHKEHEPHO-TEXHUUYECKOIO
oOecrieyeHusl 3amnpamrBalOTCs AQMUHUCTpaleil MSCHUKOBCKOTO pailoHa B
MOPSJIKE MEKBETOMCTBEHHOTO B3aUMOJICHCTBUS O€3 y4acTHsl 3asIBUTEIIS.

OT4eTr HE3aBUCUMOTO OILICHIUMKA 00 OMpEeNeJICHUU PHIHOYHON CTOMMOCTH
npaBa apeHAbl MYHHUIMNAIBHOTO HMMYIIECTBAa MOATOTABIMBAECTCS IO 3aJaHUIO
AJIMUHUCTpalMd HE3aBUCUMBIM OLICHIIUKOM, OMPEACIISIEMbIM ISl BBINOIHEHUS
paboT (yciyT) AJIT MyHUIIUTIATBHBIX HYXT 0€3 y4acTust 3asBUTEIIS

2.12. Tlopsigiok, pa3Mep M OCHOBAHHSI B3UMAHUA TOCYJAAPCTBEHHOM
NOULIMHBI WJM  HMHOM  IUIAThl, B3MMaeMOH 32  MNPeAOCTABJICHHE
MYHUIMIIAJIbHOM YCJIYTH.

MynuiunanbpHas yciayra npeocTaBiisieTcsi 6e3 B3UMaHusl TOCY1apCTBEHHON
MOIIJTUHBI UJIK WHOM TIIATHI.



2.13. llopsimox, pa3Mep ¥ OCHOBAHUS B3MMaHHMsA ILIATBI 32
NpeIoCTaBJIeHHe  yCJIyr, KOTOpble  SIBJSIOTCH  HEOOXOAMMBIMM M
00s13aTeJIbHBIMM /IJI NPeJOCTABJICHUS MYHMUMIAJIbHON YCJIYI'HM, BKJIKHYasf
HH(POPMALUIO 0 METOAUKAX pacyeTa pa3Mepa TaKOH IJIATHI.

[Topsinok, pasmep, OCHOBaHUS B3MMaHUS IUIATHI 3a MPEJOCTABICHUE YCIYTH
M0 YJOCTOBEPEHHUIO JIOBEPEHHOCTEW, COIJIacui, SBIISIIOLIEHCS HEOOXOOUMOM U
00sA3aTeNIbHOM ISl MPEAOCTABICHUS MYHHULMIAIBHON YCIYrH, YCTaHOBJIEHBI
3aKOHOJATENbCTBOM Poccuiickoit denepanuu o HOTapuaTe, O Hajorax u coopax.

2.14. MakcuMaJIbHBIN CPOK OKUJIAHUSA B OUYepeau NMPHU MmoJayde 3ampoca
0 TMpeIoCTABJIEHUHM MYHMUMIAJIBHOW YCJIYrH, YCJIYIM OpraHu3aium,
yYacTBYWOIIel B MNPeAOCTABJIECHMM MYHMUUNAJbHOW YCJIYrW, U T1pH
MOJIyYeHNH Pe3yJibTaTa NMPe0CTABJIeHUS TAKUX YCJIIYT.

Bpemsa oxupmanus B odepenm i NOJA4YM JOKYMEHTOB U ITOJYYEHHMs
pe3ysbTaTa MyHULIUIIAJILHON YCIyTH HE NIPEBBIIAET 15 MUHYT.

[Ipu obcnmyxuBanuu 3asiBUTeneil - repoeB Corumanuctuueckoro Tpyna;
MOJIHBIX KaBajiepoB opaeHa TpynoBoit CnaBbl; MHBAIUAOB BOIHBI; YYaCTHHKOB
Benukoit OtedyecTBEHHONW BOMHBI, JHIl, HarpaXJaeHHbIX 3HakoM '"Kutemio
onokaanoro Jlenunrpana"; repoeB CoBerckoro Coro3za; repoeB Poccuiickoit
denepanuy; MOIHBIX KaBaepoB opnaeHa Cnabl; mHBanuaoB | m Il rpymm ¢
MOMOIIIBIO AJIEKTPOHHON CUCTEMBI YIPABICHUSI OUEPEIbI0 UCTIOJIb3YETCS TPUHITUII
MPUOPUTETHOCTH IO OTHONICHUIO K JPYTUM 3asBUTEISM, 3aKIIOYAIOUIUNACS B
BO3MOXXHOCTH CJIaTh JOKYMEHTHI Ha TMOJyYE€HHWE MYHUIIMNAIBLHON YCIyTd BHE
OCHOBHOU ouepenu. [Ipu 3TOM Takue 3asBUTENH BMECTE C MOJYYEHHBIM TAJIOHOM
cnenpanuctam  MOILI, OCyLIECTBISIOIMIUM [PUEM, BbIIAYy JOKYMEHTOB U
KOHCYJIbTUPOBAHHUE,  MPEIBABISIIOT  JOKYMEHTBI,  IMOATBEPKAAIOIIUE  HX
MPUHAJJIEKHOCTh K YKa3aHHOW KaTErOpUH JIUII.

2.15. Cpoxk W mNOpPAAOK PperucTpaluyd 3ampoca 3asBUTEIA O
NpeIoCTABJIEHUH MYHMUMNAJIbHOM YCJIYIHM, YCJIYrd, TMPeaocTaB/isieMoil
opraHmu3anueil, y4yacTByoeil B Npe0CcTABJIeHUN MYHUIIUNIAJILHON yCJIyru, B
TOM YHCJ€e B JJIEKTPOHHOU (popme.

[Ipu npenocraBinenuu aokymeHtoB B M®I] 3asBieHue perucrpupyercs B
JIeHb TIprieMa JIOKYMEHTOB.

[Ipu nepenaye makera JOKYMEHTOB 4epe3 Kypbepa B apec AAMUHUCTPALIMN
3asBJICHHE PETUCTPUPYETCS B ACHb MOCTYIUICHUS JOKYMEHTOB.

Perncrpannst JOKyMEHTOB 3asiBUTENS O NMPEIOCTABICHUN MYHHUIMIAIbHON
yCIIyTH, HalpaBJ€HHBIX B 3JEKTPOHHOW ¢opme ¢ wucnoiap3oBanuem [loprana
rOCyCIIYT, OCYIIECTBIISIETCS B JIEHb WX MOCTYIUIEHUS B AJMUHHUCTpalLMIO 100 Ha
CIelyIOIUi pabounili A€Hb B Ciydae MOCTYIUIEHHS JOKYMEHTOB 10 OKOHYAaHHUH
paboyero BpeMeHM AJIMUHUCTpanuu. B ciyyae mNOCTyIUIeHHS JIOKYMEHTOB
3asBUATENII O MPENOCTABICHUM MYHULHNAIBHOM YCIYTH B BBIXOAHBIE HWIIU
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Hepaboure Tpa3gHUYHBbIC JHU HMX PETUCTpAIUs OCYIIECTBIAECTCS B TEPBHIN
pabounii AeHb AJIMUHUCTPAIMH, CIEAYIONINI 3a BBIXOJHBIM WJIM HEpabOUUM
MPa3AHUYHBIM JTHEM.

[Ipu mnpenocTaBIeHUU YCIYTH B DJIEKTPOHHON (oOpMe 3asIBHUTEIIO
HaIpPaBJISAETCS:

a) YyBEIOMJICHME O 3alkcH Ha TMpueM B AJIMHHHUCTPALUIO WA
MHOTO(YHKIIMOHATBHBIN IIEHTP, COJEpIKaIlee CBEJCHUS O JIaTe, BpEMEHU U MECTE
rpuema;

0) yBEeIOMIIEHHE O MPUEME U PETUCTPALMH 3alpoca U UHBIX JOKYMEHTOB,
HEOOXOJUMBIX IJIsi TPEIOCTaBIEHUs YCIYyTH, COJepKaliee CBeAeHUs o (axre
npuema 3amnpoca M JOKYMEHTOB, HEOOXOJMMBIX IS MPEJOCTABICHUS YCIyTH, U
Havajie npoLeaypbl IPEAOCTABICHUS YCIYTH, 4 TAKXKE CBEACHHUS O JaT€ U BPEMEHHU
OKOHYAHUS TMPEJAOCTABICHUS YCIYIH JUOO MOTHBUPOBAHHBIM OTKa3 B MpHUEME
3armpoca ¥ MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIIYTH;

B) YBEJIOMJICHHE O pe3yjbTaTaX PacCMOTPEHUS JTOKYMEHTOB, HEOOXOIMMBIX
UL TPENOCTABIICHUA  YCIYTH, COAEpXkallee CBEACHUS O  NPUHATHU
MOJIOKUTEIIBHOTO PELIEHHS O MPEAOCTABICHUN YCIYTH U BO3MOXHOCTHU IMOJYYUTh
pe3yJbTaT  MOPEAOCTABICHUS  YCIyrd JUOO MOTHBUPOBAaHHBIM  OTKa3 B
MPEIOCTABICHUN YCIIYTH.

2.16. TpeOoBanusi K NOMENIEHUSIM, B KOTOPbIX MNPeI0CTABJISAETCSA
MYHUIMOAJBHAA  YCJyra, YCJIyrH OpPraHu3alMy, Y4YacTByWIed B
NPEAOCTABJICHMM MYHUUMIAJIBHONH YCJIYIH, K MECTaM OKMJAAHUA M IpuemMa
3asiBUTeJIell, PpasMEIICHUI U O(OPMIICHHMI0 BH3yAJIbHOH, TEKCTOBOM U
MYJbTHUMEIUNHON HHPOPMALMH 0 IOPSAAKE PEAOCTABJICHHUS YCJIYT.

MecTta mnpenocTaBieHUsI MYHUIUMNAIBHON YCIYTW JOJDKHBI OTBEYaTh
CIICYIOIIUM TPEOOBAHHSIM.

[Tomemenue, AOMKHO OBITH OOOPYNOBAHO OTICIBHBIM BXOJIOM IS
CBOOOTHOTO JIOCTYTIA 3asBUTEIICH.

[Tomemenuss  00OpPYIylOTCS B COOTBETCTBUM C  JICWCTBYIOIIUMH
CaHWTApPHBIMHU IIPaBUJIAMH U HOpMaMmu. Mecra nmpenocTaBieHus] My HULIMNIAJIbHOU
yCIyTH  OOOpPYAYIOTCS CHUCTEMaMU KOHIUIIMOHUPOBAHUS  (OXJIAXKIEHUS U
HarpeBaHusl) WU BEHTWIMPOBAHUS BO3/yXa, CPEJICTBAMU TMOXAPOTYUIEHUS U
ONOBEIICHUSI O BOSHUKHOBEHNH YPE3BbIUAHON CUTYALUU.

[Tomenienus: 000pyAYyIOTCS MAHIyCamH, CIENUATBLHBIMU OTPAXKICHUSIMU |
nepuwiaMm, OOECIeYNBAIOTCS OECTPENITCTBEHHOE TEPEBIDKCHUE U Pa3BOPOT
WHBAJIMIHBIX KOJSICOK. [IpeaycmarpuBaeTcst BbIACICHUE OKHA HA MPEAOCTABICHUE
yCAayr st OOCHy>XKMBaHMsI 3asiBUTENIEM C OTrPaHUYCHHBIMH  (DU3NUYECKUMU
BO3MOYKHOCTSIMU B CTOPOHE OT BXOJIa C y4€TOM OECHPEMSITCTBEHHOTO MOAbE3/1a U
MOBOPOTA KOJISICOK.



Jlns  oOciayXuBaHMS —3asABUTEICH C  OrpaHUYCHHBIMH  (DU3UYSCKUMU
BO3MOKHOCTSMH JIOJKHBI OBITh 00ECIIEUEHBI:

- YCI10BuA JJIA 6€CHp€HHTCTB€HHOFO A0CTYyIIa K 00BEeKTaM )41
MpcaoCTaBIACMbBIM B HUX YCIIYyI'aM;

- BO3MOXHOCTb CaMOCTOSITEIbHOTO WJIM C TOMOIIBIO COTPYJHUKOB,
MPENIOCTABISIONMIUX YCIYyTH, TEPEABIKEHHUS] 1O TEPPUTOPUHM, HAa KOTOPOU
PacmoioKeHbl 00OBEKTHI, BX0/1a B TAKME OOBEKTHI U BbIXOJa U3 HUX;

- BO3MOXHOCTb IIOCAJKHM B TPAHCIIOPTHOC CPCACTBO W BBICAJKHM H3 HETO
nepea BXoa0oM B O6’b€KTBI, B TOM YHUCJIC C UCITIOJIb3OBAHHUCM KPCCJIA-KOJIICKH U IIPU
H€06XOIII/IMOCTI/I C IOMOIIBIO COTPYAHUKOB, ITPCAOCTABILIOINX YCIIYTH,

- HaJUIexallee pasMelleHue oOOpYyJIOBaHHMA U HOCUTENeW HHpOopMaluu,
HEOOXOJUMBIX JJIsi OOecreueHusi OECHpEensITCTBEHHOIO0 JO0CTyIla HWHBAJIUJIOB K
00BEKTaM U yCIIyraM C YYETOM OIPaHUYEHUN UX KU3HEACSITEIIbHOCTH;

- IyOnMpoBaHUE HEOOXOIMMOM AJii MHBAJIHUJIOB 3BYKOBOW M 3PHUTEIbHOMN
uH(popManuu, a TakKe HaJIUCel, 3HAKOB U MHOW TEKCTOBOW M Tpaduyeckon
uH(pOpMaIlMU 3HaKaMH, BBINIOJTHEHHBIMU pelbepHO-TOUEUHbIM 1IpupTOM bpaiins.

JUis oxupaHus TpueMa 3asBUTENIIMM, 3aloJHEHUS HEOOXOIUMBIX JUIs
NOJIyYeHUs] ~ MYHULMNAJIBHOM  YCIOYyrM  JIOKYMEHTOB  OTBOJSATCA  MECTa,
000pyZIOBaHHBIE CTYJIbSIMHU, CTOJIAMU (CTOMKaMU) 7151 BOZMOXHOCTH O(OpPMIICHHUS
JIOKyMEHTOB, O0ECIEUMBAIOTCA KAHIICISAPCKUMHU MPUHAJICKHOCTIAMH, OJaHKaMU
3asBiIeHU W oOpa3namMu UX 3anoiHeHus. KolnyecTBO MeCT OKuJaHus
ornpeaensieTcs: ucXoAst U3 (PaKTUYECKON Harpy3Ku U BO3MOKHOCTH UX pa3MeELIeHUs
B IIOMEILICHUH.

HOME?HIGHI/I}I JIIA pa6OTI)I C 3asiBUTCIIIMU O60py,HYIOTC}I COOTBCTCTBYHOIIUMHU
I/IH(I)OpMaHI/IOHHBIMI/I CTCHOIaMM, BBIBCCKAMH, YKA3aTCIIAAIMH.

BusyanpHasi, TekcToBas U MyJbTUMEAWiITHAsS HWHQoOpMaIus O TMOpsJIKe
MPEJIOCTaBICHUS MYHUIUIIAIBHON YCIyru pazMeniaercss Ha MHGOPMAIMOHHOM
CTeHJ€ WM HH()OPMAIIMOHHOM TEpPMHUHAJE B TMOMEUICHUSX I OXHUIAAHUS U
npuemMa 3asBUTENEeH (yCTaHABIMBAIOTCS B yAOOHOM i 3asBUTENEd MecTe), a
takke Ha [loprane rocyciyr u Ha opUIIMATIEHOM TTOpTaie AJMUHUCTPAIIIH.

2.17. Iloka3aTe/ i JOCTYIIHOCTH U Ka4eCTBA MYHHLIUNIAJIbHON yCJIyIrd, B
TOM 4YHCJEe KOJUYECTBO B3aMMOAEHCTBUI 3afiBUTEIS] € [IOJLKHOCTHBIMH
JUIAMH TPH  NPeAOCTABJICHMH  MYHMIMNAJIBHOM  YCIYIM W HX
NPOI0JIKMTEJbHOCTh, BO3MOKHOCTh MOJYy4YeHUS] MYHMIMIAJIbHONH YCJIYIH B
MHOTO()YHKIMOHAJIBHOM LEHTpPe MpPeAOCTABJCHUS TIOCYJAPCTBEHHBIX M
MYHHIHMNAJIBHBIX YCJIYI, BO3MOKHOCTH IOJY4YeHHs HH(OPMALHMH O XOje
NpeI0CTABJICHUS MYHMIMIIAJIBHOM YCJYIH, B TOM YHCJEe C HCIOJb30BAHHEM
MH(OPMALMOHHO-TEJIeKOMMYHKAIIMOHHBIX TEXHOJIOTHIA.

2.17.1. TlokazaTensiMd OIIEHKHA JIOCTYIHOCTH MYHHULUIAIBLHON YCIyTH



SABJIAKOTCA:

CHUKEHHUE KOJIMYECTBA B3aUMOACUCTBUHN (PU3UUECKUX U FOPUIMYECKUX JIMIL C
JOJDKHOCTHBIMM JIMLIAMHA OPraHOB MECTHOTO CaMOYIPABJICHHS MPHU IOJYYECHUH
MYHHULIUIIAIBHON YCIYTH;

BO3MOKXHOCTb II10JIYy4aTb MYHUIUIIAJIIBHYIO YCIyry CBOCBPECMCHHO H B
COOTBCTCTBHU CO CTAHAAPTOM IIPCAOCTABJICHUA MYHI/IHI/IHaHLHOﬁ YCIyTu;

BO3MOXKHOCTh TOJIy4yaTh MYHUIMIAIBHYI VYCIYry, a TaKXe IMOJIHYIO,
aKTyaJbHYI0 UM JOCTOBEPHYI0 HH(OpMALMIO O TMOPSAIKE MPEJOCTABICHUS
MYHUIIUTIATBLHOM YCIIYTH, B TOM YHUCIIE ¢ ucnoiab3oBanueM [lopTana rocycnyr;

BO3MOXHOCTh TIOJy4aThb HMH(POPMALMIO O pe3yJbTaTe MpeaoCTaBICHUS
MYHUIUTNIATBHOU YCITyTH;

BO3MOYKHOCTB IO 3aIIpocy 3asBUTENS Bble3a paboTHuka M®I] k 3as1BUTEINIO
JUIsL TIpUeMa 3asBJICHUA W JIOKYMEHTOB, HEOOXOIMMBIX IS MpPeaO0CTaBICHUS
MYHULIMNAIBHOM YCIYTHM, a TakKK€ JAOCTABKU PE3YJbTATOB NPENAOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH;

BO3MOXHOCTh  TOJYYEHUS  MYHHIUIAIBHON  YCIyrd C  TOMOUIBIO
YHUBEPCAJIIBHOM  JJIEKTPOHHOW  KapThl B CIIy4asx, MPELyCMOTPEHHBIX
benepaibHbBIMU 3aKOHAMH, [MOCTaHOBJICHUSAMUA [IpaButenbcTBa PO,
HOPMATUBHBIMHM TIPABOBBIMH aKkTaMu PocToBckoil 001acTH, MYyHHIMIAIbHBIMU
IIPABOBBIMU AKTAMMU;

BO3MOXHOCTh 00pamatbcsa B JOCyIeOHOM U (WiM) CyneOHOM MOpSIKE B
COOTBETCTBUM C 3aKOHOAATENILCTBOM Poccuiickoit dexneparuu ¢ xamoboil Ha
MPUHATOE TI0 3asBJICHUIO 3asBUTENS pPEIICHUE WM Ha JAeHCcTBUs (Oe3neicTBure)
JIOJDKHOCTHBIX JIMI] AIMUHHUCTpAruu, padotHukoB M®II.

2.17.2.  OcHoBHble = TpeOOBaHMS K  KaueCTBYy  MPEJOCTABIICHUS
MYHULUIIAIIBHOW YCIIYTH:

CBOEBPEMEHHOCTH ITPENOCTABIEHUS MYHUIUITAIBHON YCIYyTH;

JOCTOBEPHOCTh W TOJTHOTa WH(DOPMUPOBAHUS 3asgBUTENS O XOJC
paccMOTpEHUs €ro 0OpallleHHUs;

co3fgaHue KOMQPOPTHBIX YCJIOBUH MpU MPEAOCTABICHUUA MYHUIUTIATHHOU
YCIIYTH;

yA00CTBO U JOCTYITHOCTh TMOJIyYEHHS 3asiBUTEIEM HMHOOpPMAIUU O TOPAJIKE
IIPEIOCTABJICHUS] MyHULIUIIAJIBHOUN YCIIYTH.

2.17.3. Iloka3arenssMu OIEHKH KadecTBa MPEJOCTABJICHUS MYHUIUNIATbHON
YCIYTHU SIBJISIFOTCS:

cOOII0ICHHE CPOKA MTPENOCTABIICHUS MyHULIMITAILHON YCIIyTH;



OTCYTCTBHE IMOJIaHHBIX B YCTaHOBJIEHHOM HOpSIKE >kKajo0 Ha JercTBUS
(Oe3nmeicTBUE) JTOJDKHOCTHBIX JIMI[, OCYIIECTBJICHHBbIE B XOJ€ MPOBEACHUS
MYHHUIUIIAUIBHON YCIYTH.

2.17.4. TlokazarensiMd OIICHKM JOCTYIHOCTH YCIyTM [UIsl JIMIl C
OTPaHUYEHHBIMH BO3MOXHOCTSIMH SIBJISIFOTCSI:

COIPOBOXKICHHE HHBAJIMIOB, MMEIOIINX CTOHMKHE PacCTPOHCTBA (YHKIIUU
3pEHHUS W CaMOCTOSTEIBHOTO IICPEJABIIKCHUS, W OKa3aHWEe MM IIOMOIIM Ha
00BEKTaX;

JIOIYCK Ha OOBEKTHI CYpAOIEePEBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKTHl COOAKU-TIPOBOJIHUKA TP HAJWYUU JOKYMEHTA,
MOATBEPKAAIONIET0 €€ CHelraibHOe O0y4YeHHUE, BBIJIAHHOTO B COOTBETCTBHH C
MpUKa3oM MHUHUCTEPCTBA TPyAa U COLMAIIbHOM 3amuThl Poccuiickon denepanuu
oT 22.06.2015 Ne 386H;

OKa3aHue COTPYAHUKAMU, IPEAOCTABISIONIMMEU YCIYTd, THOU HEOOXO0IUuMOMN
WHBJIMIaM TIOMOIIM B MIPEOIOJIECHUN 0aphepoB, MEIIAIOIINX MMOJYYSHHUIO YCIYT U
HCIIOJIb30BAHUIO 0OBEKTOB HApaBHE C IPYTUMU JHUIAMHU.

2.17.5. IlpenocraBineHne MyHUIUNIAIBHON YCITyTH:

NpU  HANpaBJICHUU 3adBJICHUS M [aKeTa JIOKYMEHTOB MOYTOBBIM
OTHpaBieHUEM WU B (OpME DBJIECKTPOHHOTO JIOKYMEHTA HEMOCPEICTBEHHOTO
B3aUMOJICHCTBUSL  3afABUTENSL C  JOJDKHOCTHBIM  JIMIIOM, OCYIIECTBISIONIUM
MPEA0CTaBICHNE MYHUIIMTIIATBLHON YCIIyTH, HE TpeOyeTcsl.

npu obparieHnu B AamuHuctpanuio uin M®I] 3asButens He MEHee NBYX
pa3  B3aMMOJEWUCTBYET C  COTpyAHUKOM Anmunuctpaumun win  MOI,
YYaCTBYIOIIMM B IPEAOCTABICHUN MYHULIMNIAIBHOW YCIYTH NPU MTOJAYE 3arpoca U
MOJYYEHUHU TOATOTOBJICHHBIX B XOJE€ HWCIHOJHEHUS MYHUIUMIAIBHON YCIyTH
JTOKYMEHTOB. [IpogoKUTENTbHOCT OJTHOTO TAKOIO0 B3aWUMOJICHCTBUS HE JOJDKHA
npeBbimaTh 30 MUHYT.

BO3MOXHOCTP ~ MONyYEeHHsS]  CBEACHMM O  XOAE€  MPEJOCTABICHUS
MYHUIUMNIATBHOM yCIYrM peajlu3yercd 10 HomepaMm TenedoHOB, ajapecam
AIIEKTPOHHOM MOYTHI, YKa3aHHBIM B 1. 1.3.1. AAMUHUCTPATUBHOTO perjaMeHTa, Ha
[Toprane rocyciuyr u opunragIbHOM NopTane AAMUHUCTPALIUH.

2.18. Uuble TpeOGOBaHMS, B TOM YHCJE YYUThIBAKIIHE OCOOCHHOCTH
MPeIOCTABJCHUS MYHHIMIIAIbHBIX YCJIYI B MHOTOQYHKIHOHAJIBHBIX LIEHTPaX
IPEeIOCTABJICHHUS IOCYAAPCTBEHHBIX H MYHUIMIIAJBHBIX YCJIYI H 0COOCHHOCTH
MPeI0CTABJICHUA MYHUIMIIAJIBHBIX YCJIYT B 3JIEKTPOHHOU dopme.

2.18.1. 3asgBuTenp UMEET MPaBO  NPEACTABUTH  3asBICHUE B
AJIMUHHCTpPAIUIO:



- JINYHO;

- yepe3 MOI];

- 10 TIOYTE;

- ¢ ucnoJib3oBanueM Iloprana rocycnyr;

2.18.1.1. B AgMuHuCTpanu 3asiBI€HUE U MAaKET JIOKYMEHTOB MPUHUMAET
CHEUUATUCT AJIMUHUCTPALIUH.

HpI/I mpcaoCTaBJICHUNU AOKYMCHTOB B AI[MI/IHI/ICTpaHI/II/I KOIIMHU 3aBCPAIOTCA
CIICHUAJINCTOM, IIPUHUMAIOIIUM JOKYMCHT, IIPpHU IIPCABABICHUNU OPHUTINHAJIOB.

2.18.1.2. IlpenocraBieHue MYHUIMNAIBHON ycayru depe3 MOI]
OCYIIECTBIISICTCS IPU HAJTMYUU COTJIAIICHUS O B3aUMOJICHCTBUH.

B MOII 3asBineHue U IMakeT JOKYMEHTOB IpuHuMaet cueruanuct MOILL.

[Ippu npenocraBienun JOKyMeHTOB B MOI[ kommm  3aBepsrorcs
CHEUHUAIMCTOM, IPUHUMAIOIIAM TIOKYMEHT, IIPU NPEIbIBICHUN OPUTHHAIIOB.

2.18.1.3. IIpu oTnpaBKe MO MOYTE 3asBJICHUE U MAKET JOKYMEHTOB B aJpecC
AJIMMUHUCTpALX ITIOYTOBBIM OTIPABIEHUEM C YBEAOMIICHUEM O BPYUCHHH.

Hampapmsiemble 10 mouyTe JOKYMEHTHl IIOJJICKAT  00sA3aTCIBbHOMY
HOTapUaJIbHOMY 3aBEPEHUI0 JMOO 3aBEPEHHI0 OpraHoM (OopraHu3aluei),
BBIJIABIINM JIOKYMCHT.

2.18.1.4. TlpenocraBieHWe MYHULMNAIBHON YCIyI'M C HCIOJIb30BaHUEM
[Toprana rocyciyr OCYyIIECTBIISIETCSI B OTHOLIEHUHM 3asBUTENICH, IPOILEIIINX
OpOLEAYpPY PETUCTpallid W aBTOPU3ALMU C MCIOJIb30BaHUEM (eaepanbHON
rocyJapcTBeHHOM WH(MOPMAITMOHHON cUcTeMbl "EnnHas cuctema uaeHTuGuKaim
U ayTeHTUUKAIMU B HHPPACTPYKType, obecrneunBaromield HH()pOpMauOHHO-
TEXHOJIOTUYECKOE B3aMMOJACHCTBUE HH(DPOPMALMOHHBIX CHUCTEM, HCIOIb3YEMBIX
JUTSL IPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT B 3J€KTPOHHOU

dbopme".

2.18.2. TpeboBaHus K 3agBJICHHIO, HAMPABIAEMOMY B (JOpME AIEKTPOHHOTO
JNOKYMEHTA, U MIAKETy JOKYMEHTOB, PUJIAraéMbIX K 3asBJICHHUIO:

- 3asgBieHUE B (OopME DIICKTPOHHOTO JOKYMEHTA HAIpPaBIISETCS B BUJC
daiina B ¢dopmarax doc, docx, txt, xls, xlsx, rtf, ecnu ykazanHblie 3asiBICHUS
NPEIOCTaBIAIOTCA B (DOpME DIIEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM AIIEKTPOHHON
TIOYTHI;

- DJIGKTPOHHBIE JOKYMEHTBI (3JIEKTPOHHBIE 00pa3bl  JIOKYMEHTOB),
IpUJIaraeMble K 3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HAIPaBJISAIOTCA B BUJE
¢aiinoB B popmatax pdf, tif;



- Ka4eCTBO MPEIOCTABIISIEMBbIX AJICKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX
o0pa3oB HO0KyMeHTOB) B ¢opmaTax pdf, tif 7o/KHO MO3BOJIATE B MOJIHOM 00BEME
MIPOYUTATH TEKCT JOKYMEHTA M PACIIO3HATh PEKBU3UTHI JIOKYMEHTA.

2.18.3. 3agBienue B (hopme SIECKTPOHHOTO JOKYMEHTa IMOAMUCHIBACTCS I10
BBIOOPY 3asiBUTEIS (€CIIM 3asIBUTETIEM SIBIISICTCS (DU3UYECKOE JIUIIO):

- SHGKTPOHHOﬁ IIOAITUCBIO 3asIBUTCIIA (HpC,ZICTaBI/ITeJIH SaHBI/ITGJIH);

- YCWICHHOW KBaJU(PUIIMPOBAHHON SJIEKTPOHHOW TMOIIMUCHIO 3asBUTEIS
(mpencTaBuTENS 3asBUTEIIA).

2.18.4. 3asaBieHUE OT UMEHU IOPUJIUYECKOTO JIMIlA 3aBEPSIETCS MO BLIOOPY
3asiBUTENS] DJEKTPOHHOM TMOAMMCHI0 JUOO YCWICHHOM KBaJIU(DPUIIMPOBAHHON
AIIEKTPOHHOM MOJIMUCHIO (€CIIN 3asIBUTENEM SIBISIETCS IOPUANUECKOE JIULIO):

- IMLA, AEUCTBYIOIINE OT UMEHHU IOPUIUUYECKOTO JIHIa 0e3 IOBEPEHHOCTH;

- MPEACTABUTENS IOPUAAYECKOrO JIMIA, JCUCTBYIOIIEN0O HAa OCHOBAHUHU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBHUU C 3aKOHOJATEILCTBOM Poccuiickoun
Oenepanuu.

2.18.5. JIokyMeHTHI, MpuiaraeMpie K 3asBICHHUIO, HAPABISIIOTCA B (hopme
AIIEKTPOHHOTO JOKYMEHTa, MOANUCAHHOTO YCHUJICHHOW KBaTH(YHUIMPOBAHHON
AIIEKTPOHHOM MOJAINKCHIO JHUIA, U3TOTOBUBILETO WJIM BBIJABLIETO 3THU JOKYMEHTHI,
uim B (QopMe SIEKTpOHHOro oOpa3a OyMaKHOTO JIOKYMEHTA, 3aBEPEHHOIO
YCUJIEHHOW KBaNU(UIMPOBAHHOMN AJIEKTPOHHOM MOAMMUCHIO JIMLA, U3TOTOBUBILIETO
WIM BBIJABILIETO 3TH JTOKYMEHTBI, MO0 JUIA, YIIOJHOMOYEHHOTO 3aBEPATh KON
TaKUX JOKYMEHTOB B (opMe JOKYMEHTOB Ha OyMa)XHOM HOcCHUTene, JIu0o
YCUWJICHHOW KBATH(PUIIUPOBAHHON 3JIEKTPOHHON MOAMKUCHI0 HOTapUyca.

2.18.6. 3asABieHNE U MAKET JOKYMEHTOB, MPEACTABICHHBIE C HAPYIIECHUEM
TpeOOBaHUI, HE PaCCMATPUBAIOTCS.

2.18.7. CpexnctBa >JEKTPOHHOW NOANKMCH, HPUMEHSEMBIE MpU TOJAa4Ye
3asBJICHUI M NPUJIAraéMbIX K 3asBJICHUIO 3JIEKTPOHHBIX JTOKYMEHTOB, JOJKHBI
ObITh CepTU(UIMPOBAHBI B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoii
denepauui.

2.18.8. B cayuae oOpaieHuss 3asBUTENsl 3a  MPEIOCTABICHHEM
MYHUIUINAIBHOM YCIYyrM B 3JEKTPOHHOW QopMe pe3ynabTaT MYHHIMHAIbHOU
YCIYTH HAaIlpaBIAETCS 3asABUTEII0 IMOYTOBBIM OTIPABICHUEM WM Ha ajapec
AJIIEKTPOHHON MOYTHl (B COOTBETCTBHUM CO CIOCOOOM TMOJY4Y€HUs pe3yJibTara,
YKa3aHHBIM B 3JIEKTPOHHOM 3asiBIICHUH).

3. CocTaB, N0CJ1€10BaATEJILHOCTb U CPOKH BbITIOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHuA K MOPSAKY UX BbINOJHEHNS, B TOM YUCJIe
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0CO0EHHOCTH BBINOJIHEHUS] A/IMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOM
(popme, a TakKe 0COO0EHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX NIPOLEAYP B
MHOTO0(pyHKIMOHAJBHBIX HIEHTPAX

3.1. AcyepnbiBaouii nepeyeHb aAMUHUCTPATUBHBIX NMpOUEAyp NpPHU
NpeaoCcTABJIEHUN MYHUIUNIAJIBbHON YCIyTH.

MyHununanpHass  yciayra IO NPEJOCTaBIECHUID  MYHULHMNAIBHOTO
UMYyIIEeCTBa (3a MCKIIOYEHUEM 3€MENbHBIX YYaCTKOB) B apeHIy O0e3 MpoBEeACHUS
TOPIOB BKJIFOUAET B ce0s CIEAYIOUINE aIMUHUCTPATUBHBIE TPOLIETYPHI:

- IPpUEM U PCTUCTPALIHIO 3a4ABJICHUA U ITAKETa JOKYMCHTOB,

- (l)OpMI/IpOBaHI/IC, HaIpaBJICHHUC MCKBCAOMCTBCHHBIX  3aIIPpOCOB u
MMOJIY4YCHHUC JOKYMCHTOB U I/IH(I)OpMaLII/II/I, KOTOPBLIC HAXOIAATCA B PACIIOPSKCHHUN
TOCYAapCTBCHHBIX OPraHOB, OPraHOB MCCTHOI'O CaMOYIIPAaBJICHU S,

- TPOBEIAECHUA MEPONPUATUN IO ONPENEICHUI0 PBIHOYHOW OLICHKH
Ha4yaJIbHOT'O pa3Mepa apeHIHOM IIaThl 332 00bEKT MYHUIIMIAIBHOTO UMYIIECTBA;

- HOAroTOBKa IIOCTAHOBJICHUA A,[[MI/IHI/ICTpaI_[I/II/I H J0roBopa apCHIbI
MYHUIMIIAJIBHOTO UMYIICCTBA UJIM MOTUBHUPOBAHHOI'O OTKA3a,

- BblJaya pe3yJbTaTa MYHHUIUIAJIBbHOM YCIyrd (B COOTBETCTBUU CO
CIIOCOOOM TOJTyUeHUs PE3yIbTaTa, YKa3aHHBIM B 3asBIICHUN).

3.2. bJiok-cxeMa OKa3aHUsI MYHUUMIAJBHOM YCJIYyrH HpHUBeEJeHA B
NPUJI0KeHHH N2 2 K aIMUHUCTPATUBHOMY perjiaMeHTy.

3.3. AJAMMHHUCTPATHBHAasi TMpoueaypa - NpHeM U PperucTpamnus
3asiBJICHMS U NMaKeTa JOKYMEHTOB.

OcHOBaHMEM I Hayajla aJAMUHUCTPATUBHOW MPOLEAYPHI  SBISIETCA
oOpallleHle 3asBUTENS WIIM €0 YIOJHOMOUYEHHOI'O MPEICTaBUTENS C KOMILJIEKTOM
JOKYMEHTOB, VyKa3aHHbIX B TIyHKTe 2.6 pazgena 2 aJIMUHUCTPATHUBHOIO
periameHTa.

3.3.1. Ilpuem u peructpauusi 3adBICHUS M T[AKETAa JOKYMEHTOB IpHU
oOpaleHuu 3asBUTENSA B A IMUHUCTPAITUIO.

Cnenuanuct AIMAHUCTPALMU, OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB:

- YCTAaHaBJIMBACT JIMYHOCTBL 3adBUTCIII, B TOM YHCIIC IIPOBCPACT HAJINYHUC
AOKYMCHTA, YAOCTOBCPATOUICTO JINYHOCTD,

- IIPOBEPACT IIOJITHOMOYHA IMPCACTABUTCIIA 3aABUTCILA HeﬁCTBOBaTB OT €Tro0
HMCHH, B TOM 4YHCJIC IIOJIHOMOYHA IIPCACTABUTCIIA OPHAUYCCKOIO JIMIIA,
I[eI;'ICTBOBaTL OT UMCHH IOPHUANYICCKOI'O JIMIIA,



- MPOBEPSET COOTBETCTBUE B 3asBJICHWU JAHHBIX (CBEICHUN) C JTaHHBIMU
(cBeneHUsAMH), COJEpP)KAIIMMUCS B TIPEJCTABICHHBIX JOKYMEHTax, a TaKke
YIAOCTOBEPSIETCA O HAJWYMKU B 3aABJICHUM NOANWCHU 3asBUTENS WU JAThl €ro
MIPEICTABICHUS;

- IPOBEPSIET HAJTMYUE BCEX IOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.6 pa3aena 2
aIMUHUCTPATUBHOTO  PErJIaMeHTa, HEOOXOMUMBIX  JUII  MPEIOCTABICHHS
MYHULIMNAIBHOUN YCIIyTH;

- B CIydae YCTaHOBJCHHS (akTa HECOOTBETCTBHUS MPEACTABICHHBIX
JIOKyMEHTOB, B TOM 4HCJI€ OTCYTCTBHE HEOOXOJUMBIX JOKYMEHTOB JIJIsi
MPEIOCTABICHUSI MYHUIIUMAIBLHON yCIyTH, HWHPOPMUPYET B YCTHOW (opme
3a8BUTENS O HAIW4YAM TPEMSTCTBUUA  JUISI  PACCMOTPEHUS  BOIpPOca O
IPEIOCTABIEHUN MYHMIIMIAIBHONW YCIYyTH, OOBSACHSAET 3asABUTENIO COAEpKaHUE
BBISIBJICHHBIX HEJOCTATKOB B MIPEJACTABIEHHBIX JJOKYMEHTAX U MIPEJIaracT NPUHSTh
MEpBI 110 UX YCTPAHECHUIO;

- B CJIydaC HC3AIIOJIHCHUA OTACIBbHBIX ITYHKTOB 3asABJICHUS TIPCAJIAracT
3aABUTCIIIO 3aIlOJJHUTb BCC ITIYHKTBI 3aABJICHUA JUJIA IHOCICAYIOIICTO IMPHUHATHA
3adABJICHUA U IIAKCTA TOKYMCHTOB.

PeFI/ICTpaHI/Iﬂ IMOJIYYCHHOT O 3as4BJICHUA " Imaxkera JAOKYMCHTOB
OCYIICCTBIIACTCA CIICnuaJInCTOM AI[MI/IHI/ICTpaHI/II/I, OTBCTCTBCHHBIM 3a
ACJIOIPOU3BOACTBO, B AICHD MOCTYIUICHUA JOKYMCHTOB B AI[MI/IHI/ICTpaHI/IIO.

3.3.2. Ilpuem u peructpanus 3asBICHUS U IMaKeTa JIOKYMEHTOB MpH
oOparnenuu 3asutens B MOII.

Cnenmanuct MOLI, oTBeTCTBEHHBIN 32 IPUEM JOKYMEHTOB:

- YCTAHABJINBACT JIMYHOCTL 3ajABUTCIISI, B TOM HYHCIIC IMPOBCPACT HAJIUYUC
JOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTD,

- OPOBEPACT MOJTHOMOYHA HNPECACTABUTCIISA 3aABUTCIIA I[GﬁCTBOB&TB OT €ro
HMCHH, B TOM 4YHCJIC TIIOJIHOMOYHA NPCACTABUTCIIA HOPHAUYCCKOIO JIHIIA,
I[GﬁCTBOB&TI) OT UMCHHU IOPHUANYICCKOI'O JINIIA,

- TpOBEpSAET COOTBETCTBHUE B 3asBJICHUWU JIaHHBIX (CBEACHUI) C JaHHBIMU
(cBeneHUsIMHU), COAEpKAIIMMHCS B IIPEICTABICHHBIX JIOKYMEHTaX, a Takke
YAOCTOBEPSIETCA O HAJIWYUU B 3a4BJICHUM IOJIMCH 3asABUTEIS U JaTbl €ro
IIPECTABIICHHUS;

- IPOBEPSIET HAJIMYUE BCEX TOKYMEHTOB, YKA3aHHBIX B MIYHKTE 2.6 pa3aena 2
aIMUHUCTPATUBHOIO  perjaMeHTa, HEOOXOAUMBIX  JUId  IPEJOCTaBICHUS
MyHULUIIAIBHOW yCIIyTH;

- B CJydae YCTaHOBJEHHMS (hakTa HECOOTBETCTBHUSl MPEACTABICHHBIX
JIOKyMEHTOB, B TOM YHCJI€ OTCYTCTBHE HEOOXOJIUMBIX JTOKYMEHTOB s
NPEIOCTAaBICHUSI MYHHIIMIIAIbHOW yCIyrd, WHPOPMUPYET B YCTHOH ¢opme



3a4BUTENS O HAJWYUM TPEISTCTBUM  JUISL  PACCMOTPEHUsS  BOIpOca O
MPEIOCTABICHUN MYHHIIUTAIBHOW YCIyTHU, OOBSCHSAET 3asBUTEIIO COJCp>KaHUE
BBISIBJICHHBIX HEJOCTATKOB B IPEACTABJIEHHBIX JJOKYMEHTAX U NIPEAJIAracT NPUHSATH
MEpBI 10 X YCTPaHEHHUIO;

- B CJIy4a€ HC3AIIOJIHCHUA OTACJIIBHBIX ITYHKTOB 3asBJICHHUA IIPCAjIaract
3aABUTCIIIO 3aIIOJIHUTh BCC ITYHKTBI 3aABJICHUS JUIA HOCICAYIOIICTO IMPHHATHUA
3aABJICHUA U IIAKCTA TOKYMCHTOB.

[Ipuem, peructpanus, y4yeT 3adBJICHHUS W [aKeTa JOKYMEHTOB
cnenuanuctamu MO®II, a Takxke nepegaya TOKYMEHTOB B AJIMUHHUCTPALMIO,
OCYIIECTBIISIFOTCS. B COOTBETCTBUU C COTJIAICHUEM O B3aUMOJICHCTBUMU.

3.3.3. Ilpuem u peructpauus 3asBICHUS M I[aKETa JIOKYMEHTOB MpH
HaIIPaBJICHUH 110 MOYTE B aJipec AJIMHUHUCTPALUU.

Perucrpanys monay4eHHOTO MO MOYTE 3asBJICHUS U IAKETa JTOKYMEHTOB
OCYIIECTBIISIETCA  CHEUHAIUMCTOM  AJMHMHUCTpAllMM,  OTBETCTBEHHBIM  3a
JICTIONIPOU3BOJICTBO, B JIEHb IMOCTYIUICHUS JOKYMEHTOB B AJIMHUHHUCTpPAIHUIO.
JloBeeHne  WMCHOJMHEHWsS  YCIYTM 0  OTBETCTBEHHOTO  WCIOJIHUTENA
AJMUHUCTpAIIUU OCYIIECTBIISETCS B TOPSIKE OOIIETO JAETOTPOU3BOICTBA.

3.3.4. Ilpuem u peructpauus 3asBICHUS M I[aKETa JIOKYMEHTOB MpH
HaIlpaBJICHUM C Ucnoyb3oBaHueM [loprana rocyciyr.

IIpu HampaBieHUMM AOKYMEHTOB C uCIOJb30BaHueM [loprama rocycioyr
perucTpanus 3JEKTPOHHOIO 3asBJICHUS M IIaKeTa JIOKYMEHTOB IIPOM3BOIUTCS B
ABTOMAaTUYECKOM PEXUME B JEHb HUX NOCTYIUICHHS, a B CJIydac HaIpaBJICHUSA
AJIEKTPOHHOTO 3asBJICHUS M MAaKEeTa JOKYMEHTOB B NPa3JIHUYHBIA WIM BBIXOJHOU
JIHW, PETUCTpalUs 3asBJICHUA U MaKeTa JOKYMEHTOB ITPOU3BOIUTCS B NEPBbIN
pabouuii IeHb, CIICAYIONIHI 3a MPa3IHUYHBIM WIIH BBIXOJHBIM JHEM.

[Tpu mostyyeHuu 3amnpoca B JIEKTPOHHON (hOpMe B aBTOMATUUYECKOM PEKUME
OCYyIIECTBISETCS  (OPMATHO-JIOTMUECKHM  KOHTPOJb  3alpoca,  3asBUTEIIO
COOOIIaeTCs] MPUCBOCHHBIN 3aMpoCy B AJIEKTPOHHON (popMe YHUKAIBHBIA HOMED,
o KOTOpoMy B coorBercTtByromeMm pasaene EII'Y  3agButento  Oyner
npecTaBlieHa HH(pOpMaLUs 0 XO€ BBIMOIHEHUS YKA3aHHOIO 3apoca.

Kpurepuem npuHATHS pEWICHHH O PpErucTpalvy 3asBICHUS M IaKeTa
JIOKYMEHTOB sIBIIIeTCS (aKT HANPABJICHUS 3asBICHUS U MaKeTa JOKYMEHTOB Ha
MPEIOCTABJIEHNE MYHULIMIIAJBHON YCIIYTH.

Pe3ynpratoM aJIMUHHUCTPATUBHOM MPOLEAYPHl SBJISAETCS PErUCTpanus
3asBJICHUS U MIAKETa JOKYMEHTOB.

CnocoboMm ukcanuu pe3ysibrata aIMAHUCTPATUBHOMN MPOLIEAYPHI SIBISETCS
perucTpanus 3asBJICHUS U MTAKETa JOKYMEHTOB.



MaxkcumanbHbI CPOK UCIIOJIHEHHUS TAHHOM aAMUHUCTPATUBHOM IIPOLELYPBI
- 1 neHs.

3.4. AaMUHHCTpPaTHBHAsA npoueaypa - ¢popMupoBaHue, HANpaBJIeHHE
MEKBEJOMCTBEHHBIX 3aMPOCOB U IOJIyYeHHe AOKYMEHTOB M HMH(pOpMALUH,
KOTOpPbI¢ HAXOAATCH B PAaCHOPSKEHHH I'OCYIapPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYIIPaBJICHUSI.

OcHoBaHnueM [JIs Hayajga aJIMHHUCTPATUBHOW MPOLEAYpPbl SIBISETCA
MOCTYIUIEHUE B AJIMUHUCTPALMIO 3aBJICHUS U MTaKeTa JOKYMEHTOB.

B caywae otcyrctBus B AamubHucTpauuu uid  MO®OI[ 10KyMEHTOB,
HEOOXOJMMBIX B COOTBETCTBHM C HOPMATHBHBIMU IIPABOBBIMM aKTaMH JIJIs
MPEIOCTABJICHUS] MYHUIIUNIAIBLHONW YCIYTH, KOTOPbIE HAXOASATCS B PACIOPSHKEHUU
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPAaBJICHHUS M HMHBIX
OpraHu3alui, NPeayCMOTPEHHbIX B MoAnyHkTe 2.7.1 mynkra 2.7 pazgena 2
aAMUHUCTPATUBHOTO PETJIAMEHTA, MTOJYUY€HHE TaKUX JOKYMEHTOB OCYILECTBIISIETCS
B MOPSIKE MEXKBEJOMCTBEHHOI'O B3aUMOICCTBUSL.

OTBETCTBEHHBIM 32 WMCIOJHEHHUE JaHHOW aJMUHUCTPATUBHON IPOLETYPHI
aBigeTcss AnmuHuctpanus win MOIl, B 3aBUCMMOCTH OT TOTO, KTO MPUHSLI
3asIBJICHUE U MMAKET JOKYMEHTOB OT 3asBUTEJIS.

MexBeoMCTBEHHBIN  3ampoc  (GopMHUpyeTCs B COOTBETCTBHH  C
TpeboBanusiMu crathu 7.2 PeaepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 "O6
OpraHu3alyy NPeOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYyT".

Hampapinenue  MEXBEIOMCTBEHHOIO  3alpoca  OCYIIECTBIACTCS  C
WCIIOJB30BAaHUEM  €IWHOM  CHUCTEMBI  MEXBEJIOMCTBEHHOT'O  AJICKTPOHHOIO
B3aUMOJICHCTBUS JTM00 B BUJE OYMaKHOTO JOKYMEHTA.

Jlist 3akitoueHUsi JIOTOBOpa apeHJibl MYHHIIMIAIBHOIO HMMYIIEcTBa (3a
UCKIIFOUCHUEM 3€MEJIbHBIX Y4YacTKOB) 0€3 TMpOBEACHHUS TOProB CHEIHAIHUCT
Anvunuctpaiun win M®I[ popmupyer m HampaBisieT MEXBEIOMCTBEHHBIN
3ampoc JJig TOJYyYeHHs] JOKYMEHTOB W HWH(GOpMAIMH, KOTOpPhIE HAXOJATCS B
PacoOpsKEHUH FOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CAMOYIIPABJIECHUS:

- B Mucnekuio @HC Poccum a1 mojiydyeHus: JOKYMEHTOB, COJIEpIKaIlNX
CBEJCHHUSI M3 €IMHOI0 TOCYJApCTBEHHOTO pEECTpa IOPUIAUYECCKUX JIUI[ WU
VH/INBUTy AJIbHBIX NPEANPUHAMATEIICH;

- B PocpeeCTp L IIOJIYYCHHUA OJOKYMCHTOB, COACpIKAIIHUX CBCACHHA O
3apPCTUCTPHUPOBAHHBIX IIpaBax " OCHOBHBbIX XapaKTCPUCTHUKAX 00BeKTa
HCABHUXXHMMOCTH.

- B OpraH MECTHOTO CaMOYNpaBJIEHUs1, OTBETCTBEHHBIN 3a Benenue NCOI'/L,
ITOATBEPKAAIOIIEE TEXHOJIOTUUECKYIO CBA3b MIEPEIABAEMOr0 B apEHly MMYILECTBA
C COOTBETCTBYIOILIEH CEThIO WHKEHEPHO-TEXHUYECKOro oOecreyeHusi, B ciyuae
€CJIM MYHUIIMNAIbHOE MMYIECTBO MPEJOCTABISIETCS B apeHay Oe3 MpOoBeACHHUS
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TOProB JIMILY, OOJajaronieMy MpaBaMH BiIaJeHUS W (WUIU) TOJIB30BAHMS CETHIO
WHKCHEPHO-TEXHUYECKOTO OOecreyeHusi, B Cilydae, €cClIH IepeaaBaeMoe
VMMYILIECTBO SIBJSIETCS YAaCThIO COOTBETCTBYIOIIEH CETH WHKEHEPHO-TEXHUYECKOTO
oOecrieueHUs] M JaHHbIE 4YacTb CETU U CETh SIBISIOTCS TEXHOJIOTUYECKHU
CBSI3aHHBIMH B COOTBETCTBHM C 3aKOHOJATEIBCTBOM O TPAJOCTPOUTEIHHOU
JEATETbHOCTH

Kpurepuem npussaTHS pemieHus siBiseTcs: (akT YCTaHOBJICHUS OTCYTCTBHS B
Anvunuctpanuu uid MOI] 10KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU TIPABOBBIMU AKTaMHU JUISl TPEJOCTABICHUS MYHUIMNAJIbHOU
YCIyTH, KOTOPBIE HAXOIATCS B PACHOPSKEHUM TOCYJApPCTBEHHBIX OPTraHOB,
OpPraHoB MECTHOTO CaMOYIIPaBJICHUSI.

PesynbTaToM BBINOJIHEHHS AJMUHHCTPATUBHOM IPOLEIYPBI  SBISAETCS
IIOJIyYEHHE W3 T'OCYJIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYNPABJICHUS
JOKYMEHTOB JMOO OTKa3 B MX NPENOCTaBICHUU M TEepeaadya OTBETCTBEHHOMY
UCIIOJHUTEN0  AJIMUHUCTpAalUMHA  3asBICHHUS M  MakeTa JOKYMEHTOB O
MPEAOCTABIEHUN MYHHUIIMNIATBHON YCIIyTH.

CnocoboM  (ukcauuum  aJMUHUCTPATHBHOM  MpPOUEAYpPHl  SIBISIETCS
perucTpanus MoJIyIYeHHBIX JOKYMEHTOB.

MakcuManbHbIA CPOK UCIIOJIHEHUS JAHHOM aIMUHUCTPATUBHON ITPOLIEAYPHI
- 5 pabouux JgHEH.

3.5. AIMUHHUCTPATHBHAasi MpPoOUeAYypa — OPraHU3anus TMPOBedeHHs
MEpPONPUATHI MO ONpede/IeHMI) PbLIHOYHOH OLEHKH HAYaJbHOr0 pasMepa
apeHIHOM MJIATHI 32 00bEeKT MYHHMIMIIAJIbHOT0 HMYIIIECTBA.

OTBETCTBEHHBIMH 3a HCIOJHEHHUE JTAaHHOW aJMUHHCTPATUBHON MPOLIEAYPHI
ABJISIETCA AJIMUHUCTpAIIUS.

Jns mpoBeneHUs: MEpOINPHUIATUNA 10 OINPEACIICHUIO PBIHOYHOW OLICHKHU
HayaJlbHOTO  pa3Mepa  apeHAHOW  IJIaThl  OTBETCTBEHHBIA  MCIIOJHHUTEIb
AnmuHucTtpanuu  (OTAeda HUMYIIECTBEHHBIX M 3€MEJIbHBIX  OTHOIICHMIN)
HaIpaBJIIeT MUCbMO O HEOOXOAMMOCTH IMPOBECTH MPOUEAYPY MO OMPEACICHUIO
HE3aBUCHMOTO OICHIIUKA [JIi OMNpPEJEICHUS PHIHOYHOM OIIEHKH Ha4yaJabHOTO
pasMepa apeHJHON IUIaThl 3a OOBEKT M HAMpaBJISIET JAHHOE MUCBMO B OTIEN
HPKOHOMHYECKOTO aHaJln3a, TOPTOBJIM U OBITOBOTO OOCTYKHBAHUSI.

OTBETCTBEHHBI  WCIOJHUTENIb  OTAEIA  3KOHOMHYECKOIO  aHAIN3a
OpraHu3yeT  OIpejeiieHue  HUCHOJHUTENS  (OLIEHOYHOM  opraHu3aiuu) B
cootBeTcTBUM ¢ DenepanbHbiM 3aKOHOM OT 05.04.2013 Ne 44-D3 «O KOHTpaKTHOU
cucteMe B cdepe 3aKymok TOBapoB, paldOT, yciayr sl oOeclneueHUs
rOCYJJapCTBEHHBIX W MYHUIMINAIBHBIX HYXI» M 3aKII0YacT MYHUIUIAIbHBIN
KOHTPAKT Ha OKa3aHHUE YCIYT MO OLEHKE.



HUcnonnurens (OLlEHOYHAass OpraHu3alusi) B CPOK, YKa3aHHbBII B
MYHUITUTIATFHOM KOHTPAKTE IMEpeacT B OTME] HMYIIECTBEHHBIX M 3EMEIbHBIX
OTHONICHUI OTYET 00 OIICHKE.

Kpurepuem npussTHS pelieHrs 00 OpraHu3aluy MPOBEeICHUS] MEPOITPUATHI
[0 ONPEIEIECHUI0 PHIHOYHON OLIEHKH HA4aJbHOTO pa3Mepa apeHIHOM IiaThl 3a
O0BEKT MYHHULHUIAIBHOIO HMYILIECTBA SBISETCS HEOOXOAMMOCThH OIpEAeTICHUS
PBIHOYHOM OIEHKH HAa4aJbHOTO pa3Mepa apeHAHOM MIIaThl 32 0OBEKT.

Pe3ynbraTomM aAMHUHUCTPATUBHON MPOIIEIYPHI SBISIETCA OTYET 00 OIEHKE.

CnocoboM ukcanuu pe3ysibTata aIMUHUCTPATUBHOMN MPOLIETYPHI SBISIETCS
aKT mpueMa-fnepeadl pe3yJbTaTOB OLICHKH.

MakcumanbHbli  CPOK  MCIIOJHEHUS AJMHUHUCTPATUBHOW  IIPOLEAYPHI
cocrtaBisgeT 90 qHEH.

3.6. AIMMHUCTPATHBHASA NpoOUEeAyPa — MOAT0OTOBKA IOCTAHOBJICHHUS
AJIMUHUCTPALMM W J0TOBOPAa apeHJAbl MYHHIMNAJILHOIO HMYIIECTBA WU
MOTHBHPOBAHHOI'0 0TKAa3a

OcHoBaHnueM [JI Hadaja aJIMHHUCTPAaTUBHOW MPOLEIYPHI SIBISAETCA
MOJIyYEHHE CHELUATUCTOM AJIMHHUCTPALMM 3asBICHHUS W BCEX JOKYMEHTOB,
HEOOXOJAUMBIX JIJISi TIOJrOTOBKH JOTOBOPA apeHAbl MYyHHUIIMIAIHHOTO MMYIIECTBA
Ha HOBBII CPOK JINOO U1 MOATOTOBKM MOTUBUPOBAHHOT'O OTKA3a.

OTBETCTBEHHBIM 32 HUCIIOJIHEHWE NAHHOM aJMUHHCTPATHUBHOM IPOLIEAYPHI
ABJISIETCA AJIMUHUCTpALUS.

[Ipn HamMuMKM OCHOBAaHWM I OTKa3a B MPENOCTABICHUM MYHULIMNAIBHOU
ycayru pabOTHUK AJMUHHUCTPALIMM — OTHAENIa UMYIIECTBEHHBIX U 3€MEIbHBIX
OTHOILICHHI, OTBETCTBEHHBIN 3a PACCMOTPEHHUE 3asBJIICHUSA, B TeueHHe 10 nHeEu ¢
MOMEHTA TOJIYYEHHS TMOJHOIO MAaKeTa JTOKYMEHTOB, TOTOBUT B aJpeC 3asBUTEIA
MPOEKT COOTBETCTBYIONIETO MOTHBUPOBAHHOIO OTKa3a B IPEIOCTABICHUU
MYHHIUIIATBHON YCIYTH B 2-X 3K3EMILIAPAX C YKa3aHUEM NMpUUHH OoTKa3a. [Iucemo
00 OTKa3e B MPEJOCTABICHUU MYHHUIIMIAJIBHOM YCIYTH TOAMUCHIBACTCS TJIaBON
AnmuHuCcTpanu ~ MSCHHUKOBCKOIO  pailoHa WM  YIOJIHOMOYEHHBIM UM
3aMeCTHUTEJIEM TI1aBbl AMUHUCTpAMK MACHUKOBCKOTO paiioHa.

[Ipy HanuyuM OCHOBAHWM MJIA TNPEIOCTABICHHUS MYHULHUNAIBHOU YCIyTH
pabOTHUK AJMUHUCTpAIMM, OTBETCTBEHHBIM 3a PACCMOTpPEHHE 3asiBICHUS, B
TEUCHUE 5 JTHEM C MOMEHTA MOJIyYECHHS IOJHOTO ITaKeTa JOKYMEHTOB T'OTOBHUT
MOCTAHOBJICHHE AJMUHHUCTpAlUM MSCHUKOBCKOTO palioHa O 3aKII0YEHUU
JIOTOBOpPA apeHJbl MYHHIIMMAIBHOTO HMMYIIECTBa 0O€3 MpPOBEIEHUS TOProB U
COOTBETCTBYIOIIUI IOTOBOP apEH/IbI.

I[OFOBOp ApCHAbl MYHHIHMIIAJIbBHOI'O HMYIICCTBA IIOAIIHMCBIBACTCA rjaBou
A)IMI/IHI/ICTpaLII/II/I MSICHUKOBCKOT'O paﬁOHa 501041 YIIOJIHOMOYCHHBIM UM
3aMCCTUTCIICM TI'JIaBbl AI[MI/IHI/ICTpaIII/II/I MSICHUKOBCKOTO paﬁOHa.



JloroBop apeHApl MYHUIMIIAIBHOIO HMYIIECTBA WM3rOTABIMBAETCS B 3 -X
PK3EMIUIAPax, | M3 KOTOPBIX XpaHUTCA B AJIMUHHCTpAMU MSICHUKOBCKOIO
paiioHa, 2 — Juisl BbIAA4YH 3asBUTEITIO.

Pe3ynpratoM aJIMUHHUCTPATUBHOM MPOLEAYPHl SBJISAETCS PErucTpanus
JIOTOBOpA apeH/abl WIM MHUChMa 00 OTKa3e B MPEIOCTaBICHUU MYHHIIMIAIbHON
YCIIyTH.

CniocoboM ¢ukcanmu pe3ysibrara aIMUHUCTPATUBHON MPOIETYPHI SBISAETCS
oopMieHHE JIOTOBOpa apeHAbl MYHHIIMMAIBHOIO UMYIIECTBA Ha OyMa)KHOM
HOCUTEJIE C IPUCBOCHHEM €EMY PETUCTPALMOHHOTO HOMEpPA WJIHA MOJNKHCAHUE
nuchMa 00 OTKasze B MPEAOCTaBICHWHM MYHHUIIMITAIIGHON YCIYTH C MPUCBOCHUEM
€My PETHCTPALIMOHHOIO HOMEPA.

3.7. AAMMHHUCTpPATHMBHAsi TMpoLeaypa - BblJaya pe3yJabTaTa
MYHUIHMIIAJIbHOM YCJIYIH.

BBII[a‘-Ia pe3yiibTaTa IpCAOCTABICHUA YCIYI'H OCYHICCTBILACTCA CHOCO6OM,
YKa3aHHBIM B 3as1BJICHHUHA O IIPCAOCTABIICHUUN YCIIYT'H

OcHoBaHMeM I Hayajga aJIMUHUCTPATUBHOW MPOIEAYpPHl SBISETCA
nonydeHue cneruaaucroMm MOI[ nu6o AJMUHHCTpaMK JOTOBOpa apeHJIbI
MYHUILIMTIAIHFHOTO UMYIIIECTBA TNOO MOTUBUPOBAHHOT'O OTKa3a.

OTBETCTBEHHBIMHU 32 UCTIOJHEHHUE JaHHOU TMporieaypsl sBisieTcs M®I] mudo
AJMUHHCTpaLus.

3.7.1. Bpimaua pe3ysbTara MYHUUUIAIBHON YCIyrdu Mpu oOpanieHuu
3asIBUTEIIS INYHO B AZIMUHUCTPALIMIO.

[Tocne perucTpanmum pe3yabTaT MYHHUIIUNATBHOW YCIYyTH TepefaacTcs
3asBUTEIIO (JIUOO MPEACTAaBUTEIIO 3aIBUTENS).

Bbmaqa pe3yiibTaTta OCYHCCTBIIACTCA B CICAYIOIICM ITOPAIKEC:

- 3agBUTENb (MO0  TIPEACTaBUTENb  3asBUTENSI) NPUOBIBACT B
AJIMUHUCTpALMIO C JOKYMEHTOM, YJOCTOBEPSAIOUIUM JIMYHOCTh (TIPEACTaBUTEIb
3asIBUTENA JIOMOJHUTEIBHO TMPEJCTABISIET JOKYMEHT, YJIOCTOBEPSIONIMI IpaBa
(mosiHOMOYMST) EHCTBOBATh OT UMEHU 3asiIBUTEIIS);

- CIICOuajaInucT AI[MI/IHI/ICTpaI_II/II/I 3HAKOMUT 3ajdBUTCIIA C IICPCUHCM H
COACPKAHNCM BbIAdBACMBIX TOKYMCHTOB;,

- 3agBUTENIb MOJNUCHIBAET (Ipu OOpaIIeHUH OPUIUYECKOTO JIHUIa WM
WHUBUYAIbHOTO TPEANPUHUMATENS — MOJANKUCHIBAET U CKPEIUISeT MeYaThio)
AK3EMILIAPHI JOTOBOPA apEeH/IbL;

- 3a4BUTENH  MOATBEPXKJAECT  MOJYYCHHE  JOKYMEHTOB  (JInbo
MOTHBHPOBAaHHOTO  OTKa3a) JIMYHOW TMOANMHCHID C  pacmu@poBKOW B
COOTBETCTBYIOIIIEH rpade BHIMUCKH.



3.7.2. Bwimaya pe3yibTara MYHUIMIAIBHON YCIyTd Mpu oOpainieHuu
3asgBuTelisi B MOILI.

B cnywae cornacus 3asButens MOL] yBemomisier SMS-cooOiennem Ha
MOOMIBHBIN HOMEp TenedoHa 3aBUTEINS O X0 MPEAOCTABICHUS MYHHUITUTIATLHON
YCIIYTH.

BBII[a‘-Ia pe3yiibTaTa OCYIICCTBILICTCA B CIICAYIOIICM ITOPAOKE:

- 3asgBUTENb (MO0 mpeAcTaBUTENb 3asBUTENs) HpuObiBaer B MOIL] c
JIOKYMEHTOM,  YJOCTOBEPSIOIIUM  JIMYHOCTh  (NIPEACTaBUTENb  3asBUTEIA
JIOTIOJIHUTENIBHO MPEACTABIAET JOKYMEHT, YIOCTOBEPSIIOIIMM MpaBa (IIOJHOMOYMS)
JIeMCTBOBATh OT UMEHU 3asBUTE);

- cnepuamuct MOL[ 3HAKOMUT 3asBUTENSI C IIEPEUYHEM U COJEpPKAHUEM
BbIJIaBAEMbIX JJOKYMEHTOB;

- 3adBUTENIb MOJNUCHIBAET (IpU OOpaIIeHUH IOPUIUYECKOro LA WU
WHIUBUIYAIBHOTO MpEANpPUHUMATENI — MOANHMCHIBAET U CKPEIUISET MeYaThio)
DK3EMILUIAPHI JOTOBOPA apEeH/bL;

- 3agBUTENb  NOATBEPXKIACT  MOJy4YEeHUE  JOKyMeHToB  (1ubo
MOTHUBUPOBAaHHOTO  OTKa3a) JIMYHOM  MOJANUCHIO €  pacliupoBKOW B
COOTBETCTBYIOILIEH Irpade BHIMUCKHU.

3.7.3. HanpaBnenue pe3ysibTaTa MyHUIUMIIAIBHON YCIYTH O MOYTE.

B cnydae ykazaHus 3asBuUTeNeM croco0a TIONyYEeHHsS —pe3yJibTara
MYHUIUIIAUIBHON YCIYTM MO MOYTE CHEUUAIUCT AJIMUHHCTPALUM HANPABISAECT
JIOTOBOP apeH/Ibl TINOO MOTUBUPOBAHHBIN OTKA3 3asBUTEIIO 10 MOYTE.

3.7.4. HanpaBnenue pe3yibTaTa MYHUIMIAIBHOW YCIYTd B 3JIEKTPOHHOM
dbopme.

3asBUTENI0 NPEAOCTABISIETCS BO3MOXXHOCTh COXPAHEHHSI SJIEKTPOHHOTO
JIOKYMEHTA, SIBJISIOIIETOCs pe3yJIbTaTOM MPEAOCTABIEHUS YCIYTH U OAMUCAHHOTO
YIOJIHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMLIIOM C  HUCIOJb30BAaHUEM YCHIICHHOM
KBTH(PUITUPOBAHHON 3JIEKTPOHHON TTOJMKCH, Ha CBOMX TEXHUUYECKHUX CPEICTBAX, a
TaKkK€ BO3MOXKHOCTh HAIPaBJIEHUSI TAKOrO SJEKTPOHHOIO JIOKYMEHTa B HHbBIC
OpraHsl (OpraHu3aIum)

KputepueM mnpuHsATHS pelieHuss Npu BbIOOpe crmocoba HampaBiIeHUS
pe3yibTaTa MYHUUUIIAJIBHON YCIYTd SIBJISIETCS CIOCOO MOJY4YEHUs pe3yJibTara
MYHULIMNIAIBHOMN YCIIyTH, YKa3aHHBIA B 3aIIPOCE 3asIBUTEIIEM.

Pe3ynpratoM  aIMUHHUCTPAaTMBHOM  NpPOLEAYpPHI  SBISIETCA  Iepenada
3aSBUTENII0  TIOCTAHOBJEHUA  AJMUHUCTpALlMM W JIOTOBOpA  apeH]bl
MYHUILIMOAIBHOTO  MMYIIECTBA, 3aKJIIOUYEHHOTO Ha HOBBIM  CpPOK  JMOO
MOTHBHUPOBAHHOTO OTKa3a.



CrnocoboM  ¢ukcanmmu  pe3yibTara aAMUHUCTPATUBHOM  TPOLIETYPHI
ABJISACTCS:

- IIPH BbIAA4YC B A,ZIMI/IHI/ICTpaHI/II/I - OTMCTKA B 3K3CMIIJPEC A0IrOBOpa apCHIBI
HJIM MOTUBUPOBAHHOI'O OTKA34,

- npu Bbaye B MOI[ - ormerka B Bhimucke u3 MOILl o monyuenuun
3asBUTEJIEM  IOCTAHOBJIEHHUS  AJMHUHHUCTpAllMd WU JIOTOBOpa  apeHAbl
MYHUIIUTIATFHOTO UMYIIECTBA JTUOO MOTUBUPOBAHHOTO OTKA3a;

- TIPY HAIPABJICHUH MTOYTOM - OTMETKa 00 OTIpaBKe GUKCUPYETCS B peecTpe
3aKa3HOU KOPPECIIOHICHIUY;

- Ipu Ucnosib30BaHuM Iloprana rocycnyr — ormeTka B CrucTeMe UCIIOTHEHUS
PETrJIaMEHTOB;

MakcuManbHbId CPOK MCHIOJIHEHUS JAHHOM aIMUHUCTPATUBHOU ITPOLIEAYPHI
- 1 paGounii 1eHb.

3. B measix nmnpeaocTaBjeHWs] ~ MYHHIHMNAJILHOH  yCJOyru
OCYIIIECTBJIIETCS PUEM 3asiBUTeJIel 1Mo npeIBapuTeIbHON 3alUCH.

[Ipu opranuzauum 3anucu Ha npuem B opraH (MOL[) 3asBurento
o0ecrneunBaeTcsi BO3MOKHOCTb:

1) O3HAKOMJIEHUS C  pacmnucaHueM  pabOThI opraHa  WiH
MHOTO(YHKIIMOHATLHOTO IEHTpa JHOO YIOJTHOMOYEHHOTO COTPYJIHHKA OpraHa
WM MHOTO(YHKITMOHAJIBHOTO I[EHTPa, a TaKXe C JOCTYIHBIMHU JJIsi 3alliCU Ha
IpUEeM JaTaMH U UHTEPBaJaMy BPEMEHU IIPHEMa;

2) 3anucu B JI0ObIe CBOOOAHBIC /I MpUeMa JaTy W BpeMs B Ipejaeniax
YCTaHOBJICHHOTO B OpPTaHE WM MHOTO(YHKIIMOHAILHOM IIEHTpE rpaduka nmprueMa
3asBUTEJIEH.

3anuch Ha MPUEM MOKET OCYLIECTBISTHCSA MOCPEICTBOM MH(GOPMAIIMOHHON
CUCTEMBI OpraHa WIM MHOTO(YHKIIMOHAJIILHOTO IIEHTPa, KOTOpas OoOecrednBacT
BO3MOXHOCTb uHTerpanuu ¢ EINY.

[Ipu ocymiecTBiI€HHH 3alKCU HA MPUEM B BJIEKTPOHHOM BHUJE 3aMpPEIICHO
TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCUCTBUH, KPOME MPOXOXKICHUS
uACHTUGUKAIIMM U AyTEeHTU(PUKAIUU B COOTBETCTBUM C HOPMAaTHBHBIMU
mpaBoBbIMU akTaMu Poccuiickont Denepanuu, ykasaHds LEJIH IPUEMa, & TAKKe
MPEIOCTABICHUSI  CBENICHUN, HEOOXOAMMBIX A pacyera JJIMTEIbHOCTH
BPEMEHHOTO MHTEPBaIA, KOTOPHI HEOOXO0AMMO 3a0pOHUPOBATH IS TIPUEMA.

3.9. Iloxaua 3asiBUTEJIEM 3aMPOCA M UHBIX JJOKYMEHTOB, HE00XO0AUMBIX
IJI51 IPeI0CTABJIEHUS MYHUITUNIAJIBLHON YCJIYTH B 3JIEKTPOHHOM BH/I€.



dopMupoBaHUE 3ampoca 3asBUTEIIEM OCYIIECTBIACTCS IOCPEIACTBOM
3aMoHEHUs] JJIEeKTpoHHOM QopMmbl 3ampoca Ha EIII'Y 6e3 HeoOxomumocTu
JOTIOJTHUTEIHHON MOa9U JOKYMEHTOB B KaKOW-THO0 UHOM opme.

Ha EIII'Y pa3mematorcs oOpasibl 3aloJHEHUS AJIEKTPOHHON (OpPMBI
3ampoca o MPeJA0CTaBICHNUN YCITyTH.

[Tocne 3amoHEHUs 3asABUTENIEM KaXKIOTO U3 IOJIEH 3JEKTPOHHON (OPMEI
3ampoca OCYIIECTBISIETCS aBTOMaruuyeckas (HOpMaTHO-JIOTUYECKass TMPOBEpKa
chopMHUpOBaHHOTO 3ampoca. [Ipu BBISIBICHUH HEKOPPEKTHO 3aMOJHEHHOTO TOJIS
AJIEKTPOHHOM (DOPMBI 3arpoca 3asiBUTENb YBEAOMIISIETCS O XapaKTepe BBISIBICHHON
OIMOKH U TOPSAKE €€ YCTPAHEHHUS MOCPEACTBOM HH(POPMAIIMOHHOTO COOOIICHUS
HETIOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Tpu popMupoBaHuy 3ampoca 3asBUTEI0 00ECIICYHBACTCS:

1) BO3MOKHOCTb KOIIMPOBAHHA U COXPAHCHUA 3aIIPpOCa U MHBIX JOKYMCHTOB,
H€06XOIII/IMBIX I IIPEAOCTABJICHU A MyHHHHHaHBHOfI YCIyTH,

2) BO3MOXKHOCTh Te4YaTH Ha OyMa)XHOM HOCHUTENE KONUHU HIIEKTPOHHOMN
(dopMbI 3anpoca;

3) coxpaHeHHEe paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMy 3ampoca 3HAYCHHIA
B JI0O00H MOMEHT IO >KCJIAHHUIO TOJIb30BATEIIsI, B TOM YHCJIC NP BO3SHUKHOBECHUU
omuOOK BBOJA M BO3BpaTe I MOBTOPHOTO BBOJA 3HAYCHHH B JJIEKTPOHHYIO
dbopmy 3arpoca;

4) 3amoJIHEHUE TOJICH HSJIEKTPOHHOM (QopMbl 3ampoca 0 Havajla BBOJA
CBEJICHUM 3asBUTEJIEM C MCIIOJIb30BAHUEM JIaHHBIX, Pa3MEIICHHBIX B deepaibHON
rocyJiapcTBeHHOM nHpopMalnoHHon cucteme «EnuHas cucteMa uaeHTU(UKAIUN
U ayTeHTHUKAIMM B HHQPPACTPYKType, oOecrneunBaromei uH(opMaimoHHo-
TEXHOJIOTHYECKOE B3aUMOJCHCTBHE WH()POPMAIIMOHHBIX CHCTEM, HCIIOJIb3yEMbIX
JUISL IPEJIOCTABJIEHUSI TOCYJAPCTBEHHBIX M MYHUILIMIAIBHBIX YCIYT B AJIEKTPOHHOM
dbopme» (manee — ECHA), wu cBemenuii, onyOimkoBaHHBIX Ha EIIT'Y,
oHUIIHMAIEHOM CailTe, B 9YaCTH, Kacaroliehcs ceeAaeHui, oTcyTcTByIomux B ECUA;

5) BO3MOXXHOCTb BEPHYTHCS Ha JII0O00H M3 ATANOB 3alOJHEHUS IJIEKTPOHHOM
dbopmeI 3arpoca O6e3 oTepu paHee BBEACHHON nH(opManmy;

6) BO3MOXKHOCTH joctyna 3asutens Ha EIIIY wim odunmanbHOM caite
HAaVMEHOBAaHHUE OpraHa BJACTHM K paHee MOJAHHBIM UM 3alpocaM B TEUCHHE HE
MEHee OJHOTO Tojla, a TaK)Ke YaCTUYHO CPOPMUPOBAHHBIX 3aPOCOB - B TECUCHUE
HE MeHee 3 MEeCSIIIEB.

ChopmupoBaHHbIii M  TMOJNUCAHHBIM 3ampoc U HHBIE JOKYMEHTHI,
HEOOXOAUMBbIE JJIS MPEAOCTABICHUS MYHUIMIIAIBLHON YCIYTH, HANpaBIISIIOTCS B
AnmvuHucTpanuto nocpencrsom EINTY.



3.10. TIlosyyenue cBeAeHHMH O XoAe BBINOJHECHUS 3ampoca B
3JIEKTPOHHOU (popme.

[Ipu mnpenocTaBieHUH YCIyTd B OJIEKTPOHHOW (Qopme 3asiBUTENIO
HaIpaBJIseTCs:

a) YBEIOMJICHHME O 3allCH Ha TMpUeM B AJIMUHUCTpAIUIO WIH
MHOTO(YHKIIMOHATBHBIN LIEHTP, COJeprKalllee CBEJICHUS O JlaTe, BpEMEHH U MECTe
npuema;

0) yBeIOMJIEHHE O MpPHEME U PETUCTPAIMH 3alpoca U MHBIX JOKYMEHTOB,
HEOOXOJMMBIX JJIsi TPEIOCTaBICHUs YCIYTH, COepKaliee cBelAeHUst o (axre
npuema 3amnpoca M JOKYMEHTOB, HEOOXOAMMBIX JJIA MPEJOCTABICHUS YCIyTH, U
Havajie npoueaypsl IPEAOCTABICHUS YCIIYTH, a TAKXKE CBEIACHHUS O JaT€ U BPEMEHHU
OKOHYAHHUS TPEJOCTABICHUS YCIYIH JUOO MOTHBUPOBAHHBIM OTKa3 B IpHUEME
3ampoca ¥ UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIIYTH;

B) YBEJIIOMJICHHE O pe3yJibTaTaX PacCMOTPEHUsI IOKYMEHTOB, HEOOXOIUMBIX
JUIA  TPEJOCTaBJICHUS  YCIyrd, COJEp)Kalee  CBEICHUS O  INPUHATHHU
MOJIOKUTEIBHOTO PEIIEHUS O MPEIOCTABIECHUN YCIYTH U BO3MOXKHOCTH TMOJYYHUTh
pe3yiabTarT  MOPEAOCTABICHUS  YCIyrd JUOO MOTHBUPOBAaHHBIA  OTKa3 B
MPEIOCTABJIICHNUN YCIIYTH.

4. (I)Ole)I KOHTPOJIA 3a UCITOJTHEHUEM A IMUHUCTPATUBHOI'O perjiaMeHTa

4.1. Ilopsiaok ocylecTBJIEHHS] TEKYLIEro KOHTPOJIS 32 COOJII0AeHUEM U
HCIOJIHEHHEM OTBETCTBEHHBIMHM [O/KHOCTHBIMH  JIMIAMHU  TOJIOYKEHUH
perjiaMeHTa W MHBIX HOPMATHMBHBIX NPAaBOBBIX AKTOB, YCTAHABJIHUBAIOUIUX
TPe0OOBaHUA K NMPEJOCTABJICHUIO YCIYTH, a TAK/KEe NIPUHATHEM UM pPelleHuil.

Tekymuii KOHTPOJIb 3a COOJIOJACHHUEM TIOCIICIOBATEIBHOCTH JCHCTBHM,
ONPEAEIEHHBIX AAMHHUCTPATUBHBIMM NPOLEAYpPaMHU IO  MPEIOCTABICHHUIO
MYHUIUIIAIBHOM  YCIYTH, W  IPUHITAEM  PEUICHUHA  OTBETCTBEHHBIMHU
JOJDKHOCTHBIMM ~ JIMIIAMU ~ OCYILECTBISICTCS AJIMUHHUCTpPAUUEN, HAYAIBHUKOM
MOII.

Tekymuii KOHTPOJIb OCYIUECTBISIETCA IIyTEM NPOBEACHUS INPOBEPOK
COOMIOJIEHUsT M  HCIOJIHEHUS OTBETCTBEHHBIMH  JOJDKHOCTHBIMHU  JIMIIAMHU
MOJIOKEHUM aIMUHHMCTPATUBHOIO PETJaMEHTA W HHBIX HOPMATHBHBIX AaKTOB,
yCTaHaBJIMBAIOIINUX TPeOOBAHUS K MPEJOCTABICHUIO MyHUIIUIIAILHON YCIYyTH.

[IeprOIMYHOCTh OCYIIECTBICHUS TEKYLIErO KOHTPOJIA YCTAaHABIMBAETCA
AnmunucTpauus, HayaabHuKOM MOII.

4.2. IlopsAoK ¥ NePHOAUYHOCTH OCYUIECTBJIEHUS MOHHMTOPHHIA
BHeJIPeHNs] M MCIOJHEHUS PerjiaMeHTa, a TaKKe MJIAHOBBIX M BHEIJIAHOBBIX



NMPOBEPOK TMOJHOTHI M KadyecTBa MNPeI0CTABJIEHUS YCJIYIM, B TOM 4YHCJe
nopsiiok U ¢GopMbl KOHTPOJISI 32 MOJHOTOH M KA4YeCTBOM IMPeI0CTABJIEHUSA
YCJIYTH.

KonTpone 3a mnDopsaKkoM, TIOJHOTOM MW Kadye€CTBOM MPEIOCTABIICHUS
MYHULMIIAIBHOMU YCIIYTH OCYIIECTBIISAETCA MOCPEICTBOM MPOBEACHHUS BHYTPEHHUX
ayIUTOB JOJDKHOCTHBIMHU  JIMIIaMU ~ AJMUHHUCTpPALIMM, OTBETCTBEHHBIMU 32
MIPOBEICHUE BHYTPEHHETO ayIUTA.

B ciywae eciau B pe3ynbraTe KOHTPOJS OOHApyKEHbI HECOOTBETCTBUS B
JOKYMEHTaX, B JEUCTBUAX AOJDKHOCTHBIX JIML, YYACTBYIOIIUX B IIPEAOCTABICHUN
MYHMIIMIIAJIbHOW yCIyTH, YIOJHOMOYEHHBIH AJIMHHHCTpaIus oOecreurnBaeT
pa3pabOTKy ¥  BBIIOJIHEHHE JEHCTBUHA 1O  YCTPAHEHUIO  BBISBIECHHBIX
HECOOTBETCTBUM U UX IPUYMH.

HepI/IOI[I/I‘-IHOCTB OCYHICCTBIICHHUA MOHHTOPHHI'A BHCAPCHUA WM HCIIOJTHCHHA
periiamMmcHTa yCTaHaBJIMBACTCA AﬂMHHHCTpaHHGﬁ.

4.3. OTBETCTBEHHOCTb [JIOJKHOCTHBIX JIMI[ AJMHUHHMCTPalMU 324
pelieHus U aeiicTBus (0e31eicTBHE), MPUHUMAaEMble (OCylIeCTBJIsIeMbIe) MU
B XO/€¢ MPeA0CTABJICHHUS YCJIYTH.

JIOJIDKHOCTHOE ~ JIMLO,  CHEUMAIMCT,  OCYLIECTBIISIIOIIME  JEHCTBUA,
OINPEJCJICHHbIE  aJIMUHUCTPATUBHBIMU IPOLIEAYPAMH, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIOJICHUEM CPOKOB, MOPSAKOM MPOBEACHMSI, TOTHOTON U
KAauyeCTBOM BBINOJIHEHUS ycayru. [lepcoHalibHasi OTBETCTBEHHOCTh CIIELIMAIMCTOB
3aKpeIIAEeTCS B UX JOJDKHOCTHBIX MHCTPYKUHUAX B COOTBETCTBUU C TPEOOBAHUSIMU
3akoHoaarenbCcTBa Poceniickon denepannu.

4.4. IlonoxkeHusl, XapakTepu3ywinne TpedOBaHUA K NOPSAAKY U popmMam
KOHTPOJISI 32 MNped0CTaBJeHHEM YCJIYITH, €O CTOPOHBI TPa’XaaH, MX
00beIMHEeHUIl U OPraHUu3aIuii.

C MoMmeHTa mnojadyd JAOKYMEHTOB Ha MPEJOCTABICHUE MYHULHUIAIbHOM
yCIyTrH, B Cilydae BBbIABICHHUS HApyLIEHUHM IMOPSAAKA  IPEAOCTABICHUS
MYHHIIUIIAJIBHOW YCIIyTH, 3asSBUTEIb UMEET MPaBO Ha MOJydeHHEe WH(OpPMALUU O
COOJIIOJIEHUH TIOJIOKEHUI periiaMeHTa, CpoKax MpeaoCTaBIEHUs, KOHTPOJIUPOBATh
IPEIOCTABIEHUE YCIIYTH, yTEM YCTHBIX OOpallEHUN:

- o TeneoHaM B AJIMUHUCTpPALIUY, YKa3aHHBIM B noamyHkTe 1.3.1 myHkTa
1.3 paznena 1 aAMHUHHCTPATUBHOTO PETIAMEHTA;

- no TtenedoHy, ykazaHHoMy B moamyHkTte 1.3.2 mynkra 1.3 pazmena 1
aAMUHUCTPATUBHOTO perjaMeHTa Win nocpeactsoM noceuienus M®I] (B ciyyae,
€CJIM JOKyMEHTHI ObUIH caHbl 3asiBuTeneM B MOLJ),

MUCBMEHHBIX 00paIlleHUi, TOCPEICTBOM:

- 3JIEKTPOHHOW MOYTBHI;



- yepe3 opuImaabHbIN CauT.
4.5. OcymecTB/IeHHE OLICHKH Ka4eCcTBA MPeI0CTABJICHHUs YCIAyTH.

3asBuTENSIM O00€cHeuynBaeTcs BO3MOXKHOCTh OIIEHUTh JOCTYIHOCTh U
Ka4yeCTBO rocyapCcTBeHHOMU yciyru Ha EINTY.

3asBUTENb BIIPABE OLCHUTH KAaYECTBO MNPEAOCTABICHUSA TOCYJIAapCTBEHHOU
YCIAYTd C TIOMOIIBIO YCTPOWCTB TMOABWKHOW paauoTeneOHHOW CBS3U, C
ucnosibzoBanuem  EII'Y, TepMHHAnNBbHBIX yYCTPOMCTB B  COOTBETCTBUU C
nocra”HoBieHueM [IpaBurenscrBa Poccuiickoit @enepanuu ot 12.12.2012 Ne 1284
«O0 oueHke TrpaxgaHaMud S(PPEKTUBHOCTU JEATENBHOCTH PYKOBOJAUTENEH
TEPPUTOPHUAIBHBIX OPTraHOB (pelepabHbIX OPraHOB MCIIOJHUTEIBHON BIACTU (MX
CTPYKTYPHBIX MOJPA3CIICHUI) U TEPPUTOPHAIBHBIX OPTaHOB TOCYAAPCTBEHHBIX
BHEOIO/DKETHBIX (DOHJOB (MX PETHMOHAIBHBIX OTHAEIEHUN) C YYETOM KadecTBa
MPENOCTABJICHUSI MMH TOCYHAPCTBEHHBIX YCIYI, a TaKXe O IPUMEHECHUU
pEe3yJIbTATOB YKA3aHHOM OLEHKH KaK OCHOBAaHMUS Uil NPUHITUSA PELIICHUH O
JOCPOYHOM TIPEKPALIEHUN HCIOJHEHUS COOTBETCTBYIOLIUMU PYKOBOIUTEIIMHU
CBOUX JOJIKHOCTHBIX 00s13aHHOCTEM»

5. locyneOHbIi (BHeCy1eOHBII) MOPSIAOK 00:KAT0BAHUS PellieHUH U AeilcTBUI
(0e3neiicTBHSI) Oprana, Npeao0CTABJIAIOIIEr0 MyHUIUIIAJIBHYIO YCJIYTY, a
TaKKe J0JLKHOCTHBIX JIMI, MyHUIIUNAJTbHBIX CJIYKAIIUX

5.1. Uudopmauns Ajas 3asaBUTeNeld 00 MX NMpaBe MOJATh Kajao00y Ha
pemienue u (wim) aercrBue (Oe3geilicTBHE) OpPraHa, MNPeAOCTABJIAIOLIIETO
YCIYry U (WJIH) ero J0J2KHOCTHBIX JIMI, MPUHATHIX (OCYILIECTBJIAEMbIX) B X0/
MPeA0CTABJICHUS YCJIYTH.

3asBUTENH HMEET TMpaBO B J0CYyAeOHOM (BHECYAEOHOM) MOpSAKE
oOpaTuThCs ¢ kano0ol Ha nercTBus (0e3AeiicTBUE) U PELIeHUs], OCYLIECTBIsIEMbIE
(MpUHSATHIC) B XO/I€ MPEIOCTABICHUS MyHHUIIUITAILHOW YCITyTH.

5.2. [IpeaMeT xaji00bI1.

3asBUTENh MOXKET OOpaTHTHCS C Kajgo0o0i, B TOM YHCIIC B CIEIYIOIINUX
Cy4asix:

- HapylIeHWE CpOKa PpErucTpainuu 3asBieHus (oOparieHus, 3ampoca)
3asIBUTEIIA O IPEJOCTABICHUHA MYHUIIUTNIAIBLHON YCIIyTH;

- HapyIIEHHE CPOKa MPEJAOCTABICHUS MYHUIIUIIAILHON YCITyTH;

- TpeOoBaHHME Yy 3adBUTENS JOKYMEHTOB, HE MPEeAyCMOTPEHHBIX
HOpPMaTUBHBIMM IpaBOBbIMU akTaMu Poccuiickon dPeznepanuu, HOPMATUBHBIMU



MPaBOBBIMH akTaMu cyOBbekTOB Poccuiickoit denepaiuu, MyHHIHTAIbHBIMUA
IIPABOBBIMU AKTAMU IS IPEIOCTABICHNUS MYHULUIIAIBHON YCIYTH;

- OTKa3 B MpUEME JOKYMEHTOB Yy 3asBUTEJIA, NPEIOCTABICHUE KOTOPBIX
IIPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon denepanuu,
MYHHUIUIIAIBHBIMA TPAaBOBbIMU AKTAMHU I NOPEAOCTABICHUS MYHULMNAJIbHOU
YCIIYTH;

- OTKa3 B IIPEIOCTABJICHUM MYHULMNAIBHOW YCIYI'M, €CJIM OCHOBAHUS
OTKa3a HE TMPeayCMOTpeHbl (denepalibHBIMA 3aKOHAMU W TPUHSTHIMA B
COOTBETCTBUM C HHUMHU HWHBIMM HOPMATHUBHBIMHU IPAaBOBBIMH akTamMu Poccuiickou
denepanyiv, MyHHUIUITAIIBHBIMU IIPABOBBIMU aKTaMU;

- 3aTpebOBaHUE C 3asIBUTEIS MPU MPETOCTABICHUH MYHUIIUIIAIBLHON YCIyTH
IJIAThl, HE NPEAYCMOTPEHHOM HOPMAaTHMBHBIMU ITPABOBBIMHU akTamMHu Poccuiickoi
®denepanuy, HOPMATHUBHBIMU TMPABOBBIMU aKTaMH CyObeKTOB Poccuiickoi
denepanyiv, MyHHUIUITAIBHBIMU IIPABOBBIMU aKTaMU;

- OTKa3 oOpraHa, [PEeAOCTABIAIOIIET0  MYHULHUIAIBHYK  yCIYTIY,
JOJKHOCTHOI'O JIMIIA OpraHa, MpPeJOCTaBIIIOIEr0 MYHULMIIAIBHYIO YCIyry, B
VCIIPaBJICHUM JIONMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
IPEIOCTABICHUS MYHHLMIAIBHOM YCIYTM JOKyMEHTaX, JMOO HapylleHue
YCTaHOBJIEHHOT'O CpOKa TAKUX MCIIPABIICHUM;

-HapyILICHWE CpPOKA WM NOPsAKAa BbIJAYM JITOKYMEHTOB IO pe3yJIbTaTam
IIPENOCTABJIEHUS T'OCY JAPCTBEHHON MM MyHULIUIIAIBHOW YCIIyTH;

-IIPUOCTAHOBJICHUE MPEIOCTABJICHUS rOCyJIapCTBEHHOMU WIN
MYHULMIIAJIIBHOW YCIIYTH, €CJIM OCHOBAaHUS NMPUOCTAHOBJICHHUS HE MPEAYCMOTPEHBI
dbenepaabHBIMA 3aKOHAMH W TPUHATBIMH B COOTBETCTBHM C HHMH HWHBIMU
HOpPMAaTHUBHBIMU MPABOBBIMHU akTamu Poccuiickon denepanuu, 3aKkOHAMU U UHBIMU
HOPMATHUBHBIMH TPaBOBBIMU aKTamMH CcyObekToB Poccuiickoit denepanumu,
MYHHIUITATBHBIMA PABOBBIMU AKTaAMH.

Hocynebnoe (BHecyneOHOE) oOKallOBaHHWE 3asBUTEICM pEIICHUH U
nevictBuii  (O6e37eiicTBUSA)  MHOTO(MYHKIIMOHAIBLHOTO  IIEHTpa,  pabOTHUKA
MHOTO(YHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  Cclydae, €CiId  Ha
MHOTO()YHKIIMOHAJIBHBIN LIEHTp, peuieHuss U JeicTBus (Oe3aeiCTBUE) KOTOPOTO
00XanyloTcs, BO3JO0KE€HAa (YHKIUS MO MPEAOCTABICHUIO COOTBETCTBYIOIIHUX
rOCyapCTBEHHBIX WJIM MYHULUIIATIBHBIX YCIYT B TIOJTHOM OOBEME.

5.3. Opranbl MeCTHOr0 CaMOYNpaBJeHUSl U YNOJHOMOYEHHbIe Ha
paccMOTpeHHe KAJ00bl JOJKHOCTHbIE JIMIA, KOTOPbIM MOKET ObITh
HAMpaBJIeHA KaJ100a.

XKanoba moxer ObITH HampaBiieHa 3asBUTEIEM B Clydyae O0KaJOBaHHS
nencTBus (0e3eHCTBYSA) U PEIICHUS:

- cTienManucTa A IMUHUCTPAIIMU — TJIaBe AJIMUHUCTPALINH;



- cneunanucra MOLI - nupexropy MOLI;

- HaYaJIbHUKA OTACIa HMYHIICCTBCHHLIX HW 3CMCJIIBHBIX OTHOILLICHUH -
3aMCCTHUTCIIIO I''IaBbI AIIMHHI/ICTpaHI/II/I;

- HayaipHHKa MOI] - 3aMecTuTeNto 1J1aBbl AIMUHUCTPALINH.
5.4. Ilopsaa0K MOJAYM U PACCMOTPEHUSA KATO0BI.

OcHoBanmeM i Hadajia MpoLenypsl JocyacOHOro (BHECYaAeOHOTO)
00XaJoBaHMS SBISETCA TMOCTYIUIGHHE B NHChbMEHHON ¢dopMe Ha OyMaKHOM
HOCHUTEJIE, B AIEKTPOHHOM (hopMme xkano0bl Ha neicTBUs (0€31eHCTBUS) U PEIICHUS,
MPUHATHIC (OCYIIECTBISIEMBIC) B XO/C MPEIO0CTABICHHS] MYHHUITUTIAIBHON yCITYTH.

’Kanoba moxkeTr OBITH HaIMpaBieHa IO TMOYTE, PJICKTPOHHOW MOYTOH, depe3
M®II, ¢ wuCcnoap30BaHMEM HWH(DOPMALMOHHO-TEIEKOMMYHUKAILIMOHHON CETH
"Untepuet": oduuuanbHoro mnoprana AamuHuctpauuu, lloprama rocycmyr, a
TaK)K€ MOXKET ObITh IPUHSTA MPU JTUYHOM [TPUEME 3ASIBUTEISL.

JKamoba nomkHa coaepkaTh:

- HaMMEHOBAHWE OpraHa, MPEJAOCTABISAIONIETO MYHHUIMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, OKa3bIBAIOIIETO MYHHUIUMNAIBHYIO YCIyTY, JHO0O
CIEIUAKCTA, PEIICHUS U NeUCTBUS (0€31eCTBIE) KOTOPOTO 00KATYIOTCS;

- (hamMuIInI0, UM, OTYECTBO (TTOCIIEIHEE - TIPU HAJTUYMH), CBEJICHUS O MECTE
KUTEIHCTBA 3aSBUTENA - (PU3UYECKOrO JHIAa JTUOO HAWMMEHOBAaHUE, CBEJCHUS O
MECTOHAXOKJACHUU 3asBUTENS - IOPUIMYECKOTO JIMIA, a TakKe HOMEp (HOMepa)
KOHTAaKTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MpU HATUYUU) U
TIOYTOBKIN a/Ipec, IO KOTOPBIM JOJDKEH OBITh HAIIPABJICH OTBET 3asBUTEITIO;

- cBemeHus 00 oOOXaldyeMblX pEHICHHSX W JeUcTBHsIX (0e37eiicTBUN)
crienaaucToB AaMunuctpanuu, M®OL] uny ux 10KHOCTHBIX JIHIL;

- JIOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asSBUTENb HE COTJIACEH C PEIICHUEM U
neiicteueM  (OesnmelicTBueM) crnenuanuctoB  AamuHucTpanmu, MOI[, wux
JOJKHOCTHBIX JIMII;

- JUYHYIO ITOAIINCH 3asBUTCILA 00 ero YIIOJITHOMOYCHHOTO IIPCACTABUTCIIA.

B cnyuae ecnu xanoba momaercst yepe3 MpeCTaBUTENs 3asBUTENISA, TaKkKe
MPEACTaBIACTCS AOKYMEHT, MOJITBEPKAAONINI MOJIHOMOYMS HA OCYILECTBIICHUE
JNEUCTBUNA OT HMMEHHM 3asBUTENs. B KadecTBE JOKyMEHTa, MOATBEPKIAIOIIETO
MOJIHOMOYHMSI Ha OCYIIECTBIICHHWE ACHUCTBUN OT MMEHU 3asIBUTENS,, MOXET OBITh
MpeACTaBIICHA:

- odopMIICHHass B COOTBETCTBHU C 3aKOHOJATEILCTBOM Poccuiickoit
denepaliui  JOBEPCHHOCTh, 3aBEpPCHHAs I€YaThIO 3asABUTEIS W IMOANKMCAHHAS
PYKOBOJMTEIIEM 3asBUTEIISI MW YIOJTHOMOYEHHBIM 3THM PYKOBOJHMTEIEM JIMIIOM
(71 FOPUAMYECKUX JIHUIT);



- KONHUS penieHus O Ha3HaYeHWH Wik o0 u30panuu 1uOO TMpHKaza o
Ha3HAuYe€HUU (PU3MUECKOTO JIMIA Ha JIOJDKHOCTh, B COOTBETCTBUH C KOTOPHIM TaKOe
dbusndeckoe MO 00JamaeT TPaBOM JCHCTBOBATH OT HMMEHHW 3asBUTENS 0e3
JIOBEpEHHOCTH;

- KONHUS penieHUuss O Ha3HaYeHWH Wik o0 u30panmu U0 TpHKaza o
Ha3HAauYeHWU (PU3HUECKOTO JIMIA HA JIOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKO€
dbusndeckoe MO O0JamaeT TPaBOM JCHCTBOBATH OT HMMEHU 3asBHUTENS 0e3
JIOBEpEHHOCTH.

3asBUTENEM MOTYT OBITH TIPENCTaBIEHBI JOKYMEHTHI (MPU HAIHYUHN),
MOATBEPIKIAIONTNE AOBOJBI 3asBUTENS, OO X Komuu. OTCYTCTBHE yKa3aHHBIX
JOKYMEHTOB HE SBIISIETCS OCHOBAaHMEM JUIsI OTKa3a B PACCMOTPEHUU WIIU
YAOBJIETBOPEHUU HKAJIOOBI.

5.5. Cpoku paccMOTpeHHUS KAJT00bI.

Kamoba, moctymnuBIIas B OpraH, MNPEIOCTaBISIONIUNA MYHHUIIUITAIBHYIO
yCIyTy, paccMaTpuBaceTCs B TEUEHHE ISATHAALUATH PabOuYux JHEH co JHS ee
perucTpainuy, a B cliydae oO0ajJoBaHUS OTKa3a oOpraHa, MpeI0CTaBIISIIOIIETO
MYHHUIUIIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, IPEeIOoCTaABISIONIETO
MYHULIMNAIBHYIO YCIYTY B PUEME JTOKYMEHTOB Y 3asiBUTENA MO0 B UCHPABICHUU
JOMYIICHHBIX OINEYaTOK M OIIMOOK WM B claydae OOKaJlOBaHWS HAPYIICHUS
YCTAHOBJIGHHOTO CpPOKa TaKUX UCIPaBIECHUM - B T€UEHHUE MATU paboyux JTHEU co
JIHS €€ PpErucTpaluu, €CJId HWHBIE COKPAUICHHbIE CPOKM HE YCTAHOBJICHBI
[TIpaBurenscTtBOM Poccuiickon Denepannm.

XKanoba mouIe)KUT perucTpanuy He MO3AHEE CIEAYIOUIero pabodero THs ¢
MOMEHTa €€ TOCTYIUICHHSL.

5.6. IlepeyeHb OCHOBAHMH JJs1 TPHOCTAHOBJIEHUSI PACCMOTPEHMS
JKaJI00bl B CJIydyae, e€CJH BO3MOKHOCTh NPHOCTAHOBJICHHMSI IPeLyCMOTPEHA
3aKO0HOAATEJabCTBOM Poccuiickoit Menepanuu.

OcHoBaHusl JJII TPUOCTAHOBIICHUS PACCMOTPEHHUS KaloObl, yKa3aHHOW B
HACTOSIIIEM pa3Jeiie, IEMCTBYIOIINM 3aKOHOIaTeIbcTBOM Poccutickon denepannu
HE MPETYCMOTPEHBI.

5.7. Pe3yabTat paccCMOTpeHMS KaT00blI.

I[To pe3ynbraraM paccCMOTPEHHUS 5Kajl00bl B COOTBETCTBUU C YaCThIO 7 CTaThbU
11.2 depepanpHoro 3akona ot 27.07.2010 N 210-®3 "OO6 opraHu3anuu
MPEAOCTABICHUS TOCYJApCTBEHHBIX M  MYHHMIIMIAIBHBIX  ycIoyr" — opras,
MIPEAOCTABIISIONINN MYHHUITUIIAIBHYIO YCIAYTY, MPHHUMAET OJHO M3 CIETYIOIIHNX
pELICHUN:

- 00 yJIOBJIETBOPEHUU >KajoObl, B TOM 4HUCJ€ B (OpME OTMEHBI MPUHSITOTO
pelIcHUs, WCHPABJICHHUS JOMYIICHHBIX OIEYaTOK W OIMMOOK B BBIJAHHBIX B
pe3ysbTaTte MpPeJOCTaBICHUS MYHHUIMNAIBHONW YCIYTHd JOKyMEHTaX, BO3BpaTa
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3a5BUTEIIIO JICHE)KHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMATUBHBIMU
paBOBBIMM aKkTaMu cyObekToB Poccuiickoii ®enepanuu, MyHHIHMNAIbHBIMUA
IIPaBOBBIMH aKTaMH, a TaKXKe B MHBIX (hopMax;

- 00 OoTKa3e B YJOBJETBOPEHUHU XKAJIOObI MPHU HAJIWYUHM BCTYNHBIIETO B
3aKOHHYIO CHJIy peUIeHHs cyJa, apOUTpakHOTO CyJa IO »Kajnobe O TOM Ke
OpeIMeTe U IO TEM K€ OCHOBAHMAM, MOJAYe >KAIOObI JUIOM, IMOTHOMOYMS
KOTOPOTO HE NOATBEPKACHBI B TMOPANKE, YCTAHOBIEHHOM 3aKOHOAATENHCTBOM
Poccuiickoit denepanuu, HaIWYUMU pEUIEHUS IO >Kajnole, MPUHATOIO paHee B
COOTBETCTBUM C IocTraHoBiIeHUEM IlpaBurenbcTBa Poccuiickonn denepauuu OT
16.08.2012 N 840 "O mnopsiake mojadyd M pacCMOTPEHUS *Kajno0 Ha peuieHus u
neictBusa (Oe3peiicTBue) (enepanbHbBIX OPraHOB HCHOJHUTEIBHOM BJIACTH U HMX
JOJDKHOCTHBIX JIMILL, (peiepalibHbIX IOCYAAPCTBEHHBIX CIIyXalllUX, JOJKHOCTHBIX
JIML] TOCYAapCTBEHHBIX BHEOIOIKETHBIX (oH10B Poccuiickoit denepanuu.

Pemenue no pesyibTaTaM paccMOTpPEHHS KalloObl MpUHUMAETCA B (opme
aKTa OpraHa, ylioJJHOMOUYEHHOTO Ha €€ paCCMOTPEHHE.

5.8. Ilopsaoxk wuHpopMHUpOBaHMS 3asBUTEIA O Ppe3yjabTarax
paccMOTpeHHs KAJIO0bI.

He no3aHee AHs, cienyromero 3a AHEM MPUHATHS PELIEHUs, YKa3aHHOTO B
NyHKTE 5.7 aAIMMHUCTPATUBHOI'O PErVIAMEHTA, 3asBUTEIIO0 B MUCbMEHHOU (popMe H,
10 JKEJIAHUIO 3asBUTENISA, B DJIEKTPOHHOU (popMe HampaBieTCd MOTHBUPOBAHHBIN
OTBET O Pe3yJIbTaTax PACCMOTPEHUS KAJIOOBI.

B oTBeTe 1o pe3ynbrataM pacCMOTPEHUS KaTOObI YKa3bIBAOTCS:

- HAaMMEHOBAHWE OpraHa, MPEJAOCTABIAIONIETO MYHHUIUNAIBHYIO YCIYTY,
paccMaTpHUBAIOIIETO Kajao0y, MOJDKHOCTh, (haMUiTusi, UMsI, OTUYECTBO (TOCTIeaHEee -
IPY HATWYUH) €T0 JTODKHOCTHOTO JIMIIA, TPUHSBIIIETO PEIICHHUE 10 KaI00¢;

- HOMEp, Jara, MECTO TPHUHSATHUS PEIICHUS, BKIIOYAs CBEACHUSA O
JOJDKHOCTHOM ~ JIMIIEe, peIIeHHue Wik JelcTBue (0e3aeiicTBUE)  KOTOPOTo
00XaIyroTCH;

- (hammns, UMSs1, OTYECTBO (TIOCTIEHEE - TIPU HAIMYWN) WM HAUMEHOBAHUE
3asBUTEJS;

- OCHOBAHMSI JUIsl IPUHSATHS PEIISHUS 110 5Kanooe;
- IPUHATOE 10 Kano0e pelIeHue;
- CBEJICHUS O MOPsIKE 00KAIOBAHUS IPUHATOTO 110 Kano0e pemeHusl.

B cimywyae ycraHoBieHMsS B XOAE€ WIM II0 PE3yJbTaTaM pPacCMOTPEHMS
XKaloObl TPU3HAKOB COCTaBa aJAMHHHMCTPATHBHOIO IPABOHAPYIICHUS WU
NPECTYIUIEHUS  JOJDKHOCTHOE — JIMIO,  HAACIEHHOE  NOJHOMOYHMSMM IO
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PACCMOTPEHUIO K00, HE3aMEeJIMTEIbHO HAIMpPaBISET UMEIOIINECS MaTepHallbl B
OpraHbl POKYPaTypPBhL.

5.9. [Topsinok 00xka/I0BaHMsI PelICeHU 110 Kaj00e.

[IpuHATOE B COOTBETCTBUM C IIYHKTOM J.7 pasjaena S5 aJMHAHUCTPATHBHOIO
peryiiameHTa pernieHrne MOXeT ObITh 00)KaJIOBaHO B CYJI€OHOM TOPSIIKE.

5.10. IIpaBo 3asBUTeNst Ha MOJydeHHe MHGOPMALUM W JOKYMEHTOB,
HEeO00XO0AMMBIX /151 000CHOBAHMS U PACCMOTPEHUS KAJT00BbI.

3asgBUTENb MMEET MpaBO Ha MOJy4YeHHE HMH(POPMAlUU MU JTIOKYMEHTOB,
HEOOXOIUMBIX ISl 00OOCHOBAHUS U PACCMOTPEHUS Kajao00bl, IPU YCIOBUH, YTO 3TO
HE 3aTparuBaeT NpaBa, CBOOOABl M 3aKOHHBIE HMHTEPECHl NAPYTUX JHI[ U YTO
YKa3aHHBIE IOKYMEHTBI HE COJAEPKAT CBEACHHUS, COCTABIIAIOIINE ITOCYIaPCTBEHHYIO
WM UHYIO OXpaHsIeMyto ¢efepalibHbIM 3aKOHOJATEIbCTBOM TalHY.

5.11. Cnoco0bl MH(OPMHUPOBAHMS 3asiBUTEJeH O MOPSAAKE MOAAYU U
paccMOTpeHMs KAJIO0bI.

HNudopmarnius o mopsiaKe mojayd ¥ pacCMOTPEHUS Kano0bl pa3MeniaeTcs Ha
MH(OPMAIMOHHBIX CTEHJAX B MECTax MPEJOCTABICHHUS MYHULMIIAIBHON YCIYTH,
oduimanbHOM nopraie AqmuHuctpanuu, [loprane rocycnyr.

6. Ilopsimok paGoTbl ¢ HEBOCTPeOOBAHHBIMM  pe3yJibTaTaMM
NpeIoCTABJICHUS MYHUIMNIAJIbHOUH YCIYyTH

6.1. B cinywae oTCyTcTBHA OOpamieHHs 3asBUTENS 3a IOJyYCHHEM
pesyinbTarta yeiyru, MOIL[, B KOoTOpOM HaxOauTCsl TAKOU PE3yJIbTaT, OCYIIECTBIISIET
JEUCTBUSA, NTPEAYCMOTPEHHBIE COTJIAIEHUEM O B3aMMOJECUCTBUH MEXIY OPraHOM,
NpeAoCTaBIAOIMM  ycuyry, ¥ MOIL[, OTBETCTBEHHBIM 3a OPraHU3ALMIO
IIPEAOCTABJIEHUS YCIYTH.

6.2. B cnywae eciaum coOMallleHUEM O B3aUMOJCUCTBUM  MEXKITY
AnMuHucTpanueid MsICHUKOBCKOTO paiioHa, NpeJoCTaBiIsomuM yciyry, 1 M®OL,
OTBETCTBEHHBIM 32 OpPraHU3ALMIO MPEAOCTABIEHUS YCIYTHM, HE MIPEITyCMOTPEHO
JNENUCTBUN C HEBOCTPEOOBAHHBIMHU PE3YyJIbTATAMH YCIYT, PE3yabTaT MpPHU3HAETCA
HEBOCTPEOOBAHHBIM 10 MCTEYEHUH 3 MECSIEB C JIaThl TOTOBHOCTU pe3yJbTaTa K
Bbijade B M®DI[. M®DI], B KkOTOpOM HaXOJIUTCSI HEBOCTPEOOBAHHBIN pe3yJIbTarT,
OCYILIECTBIISIET CIEAYIOUIUE ACHCTBHUS:

- mepedaeT JAOKYMEHT B AJMUHUCTpannio MSICHUKOBCKOIO pailoHa,
NPEIOCTABISIOMIUNA YCIYTy, B CIIy4yae €CJIM pe3yJbTaTOM SBISETCS OPHUTHUHAI
nokymenTa. Ilepenaua Takoro gokymeHta B opraHn u3z MO, opranusyroiiero
MPEeIOCTaBICHUE YCIyTHu, ocyuecTBiasieTrcs uepe3 MODIL[, orBeTcTBeHHBIN 3a
OpraHu3anuio mnpegoctaBieHus ycnyru. MOL, B koTopom Haxomauics
HEBOCTPEOOBAaHHBIN pE3yJIbTaT, YBEAOMIISET 3asBUTEIS O Mepenade pe3ysibrara B
Opras;
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- YHHUYTOKAae€T HEBOCTPEOOBAHHBIA pe3yJibTaT YCIYyTH B Clly4ae €Cld OH
ABJISCTCS KOMMUEN IOKYMEHTA IIyTEM U3MEIIbUEHUS WIIU COXIKEHHUS.

Ynpasiustonuyii AenaMu
AJIMUHUCTpanuu paiioHa A.II. KpaBuenko
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K a/IMUHUCTPATUBHOMY PErJIAMEHTY
MYHULIMNAIBHON YCIIyTH
«IIpenocrasiieHne MyHULIUIIAIBHOTO
UMYILECTBA (32 UCKIIIOUEHUEM
3eMeJIbHBIX YYacTKOB) B apeH1y 0e3
IIPOBEJCHUS TOPTOBY

OBPA3EL 3AABJIEHUA

['maBe AaqMuHHCTpaKU
MSICHUKOBCKOIO paiioHa

oT

aJipec perucTpamnuu:

TCII.

3ASBJIEHUE

[Ipomry Bac 3akio4uTh JOTOBOP apeHJsl 0€3 MPOBEICHHUS TOProB
MYHULIMNAIBHOTO UMYLIECTBA ,

(6u0 umywecmea)

C  KaJacTpOBBIM  HOMEpPOM , olOwmel oAb

MPOTSKEHHOCTHIO , PAcCHOJIOKEHHOTO0 IO aapecy:

Ha OCHOBaHHUH

(ocHoBaHUe 3aKNI0UEHUsL 002080pa be3 NPOBedeHUs. MOP208)

HpHnaran KOIINU CJICAYIOIMIUX TOKYMCHTOB:



PesynpraT mnpenocTaBieHUs YCIYyTH TMPONILY BBIJATh CIEAYIOIIMM CIOCOOOM:
(ranpomue HeobX00UMO20 NYHKMA NOCMABUMb 3HAYOK V):

B Anmunuctpanum MsCHUKOBCKOTO
paiioHa

B MAY M®I] MsacHUKOBCKOTO pailoHa

ITocpencteom EI'TTY

I1o moute

Bripaxaro cBoe corjlacue Ha 00padOTKy IIPEA0CTaBICHHBIX MHOIO TTEPCOHATBHBIX
JMaHHBIX B cOOTBETCTBUM ¢ D3 o1 27.07.2006 1. Ne152-D3 «O nepcoHaIbHBIX
TAHHBIX).

MOJMHNCH JaTa
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K aIMUHACTPATHBHOMY PETIIAMEHTY
NpeOCTaBIICHUS] MyHHUIIMIIATBHOMN YCIIyTH
«[IpenocraBieHrne MyHUIIUITATLHOTO UMYIIIECTBA
(32 UCKITIOYEHUEM 3EMENTbHBIX YYaCTKOB) B
apeHay 6e3 mpOoBeJCHHS TOPTOBY

BJIOK-CXEMA
MYHUIIUTIAJIBHON YCIIYTU

«IIpenocraBieHre MyHUIIMITAIIBHOTO UMYIIIECTBA (32 UCKIIOUCHHUEM 3eMETbHBIX
Y4acTKOB) B apeHy 0e3 MpOBEJCHUSI TOPTOBY




